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ZGQ kaAwoopiloupe oto PBIBANi0 «Baoikeg A&iIoTnTES
oric TexvoAoyieg Tng lMAnpowopiag kar Enikovwviags - TO
MIKPO BIBAIO OAHIINN».

To BiBAio auTo dnuioupyndnke yia va kaAUWel TV avaykn
TNG YPNyopns ava@opac oTiG PAcIKEC OEIOTNTEG MoOU anaiTei n
Xpron TV EQApUOYWV WE TIC onoieg 6a eEaoknOeiTe.

H ekTUNWON OE HIKPO OXNHA Kal WG EEXWPIOTO EYXEIPIDIO
XPAONG avTi TNG eVOwPATWoNG Touc oTo PIBAIO Tou enipoppouU-
MEVOU £yIVE YId MPAKTIKOUC AOYOUC, WOTE va WNopei va To
METAPEPETE €UKOAG Kal va To €XETE diNAa anod To MANKTPOAOYIO
WOTE va EXeTe ypriyopa PBonBeia oTtav dev BupdoTe N Yiveral
Kanola evépyeia.

Na OuuaoTe navra OTI yia va HABETE npenel va

e&aoknBceiTe. Eav €ioTE apXapiol GTOUG UMOAOYIOTEG, Oev MpEnEl
va oac anoyonTeUouv ol NPWTEC DUCKOAIEC, HEXPI VA €EOIKEIWOEITE
ME TIG VEEG TeXvOAoyiec. Aev XpelaleTal va Ta BupaoTe OAa an' £Ew.
Mnopeite va avalntarte O,TI B€Aete otn Porbesia (Online Help)
kaTeuBeiav oTOV UNOAOYIOTT KAl OE AUTOV Tov 0dnyod Mou KpaTaTte
oTa Xépia odc.

Znupocg Manadakic - Nikog Xarinnepnc
Ka@nyntég llAnpo@opikric

To uikpo BifAio Odnyiwv
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To uikpo BifAio Odnyiwv

KE®AAAIO 1

To utkpo BifAio Odnytwyv Twv

Mg OETW T€ AELTOLPYLX EVOV TIPOCWTTLKO LTTOAOYLOTH;

Ma va €KKIVAOETE TOV UMOAOYIOT) 0ac aA\d Kal To ypagIko
nepiBalhov Tou AsiIToupyikoU ouoThuaTog Twv Windows, evronioTe
Kdl MAaTAOTE TO SIAKOMTN NMoU avoiyeEl TOV UMOAOYIOTH 0ag OTo
MNPOCTIVO TOU PEPOG .

MeTa anod Toug anapaiTnToug NPoKATAPKTIKOUG EAEYXOUG NMOU KAVEl
0 unohoyloTrG oac Ba eupavioBei To ypapikd nepIBAAAOV TNG
enipaveiag epyaaiac Twv Windows.

T vt pXeL otnv Emipaverx Epyoxaiog Twv Windows;

>Tnv Em@aveia epyaciag Twv Windows undpxouv Ta Bacika
€lkovidia «O YnoAoyioTAG Hou», «Ta ‘Eyypaga pou», «Kadog
AvakUkAwoneg», «Internet Explorer», «Outlook Express»,
«Mepioxn AikTUOU», KaBWC eniong kal kdnoia €ikovidia
OUVTOHEUOEWV AAWY EPAPUOYWY I PAKEAWV.

Windows
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O YnoAoyIoTng Hou

Ta €yypagpd pou

O Internet Explorer

O Kadog AvakUkAwanG

H ypaupn epyaieiov
Torivopn Exxivnon

To koupni <’Evap&n>

Huepopnvia kar wpa
H €vdeiEn Tng Mwaooag

SEvartn |3 € AW X A [5] =) || Rroelcapripe | gpantshopPro- 1400 | |EREESHED 12w

H M'pappn Epyaciov

Eixova 1: H Emipavera Epyaoiag twv Windows

27O KATW WEPOG TN 08dvng undpxel n «Fpappn Epyaciov» nou
nepiexel To Mevol ‘Evap&n, Tn ypaupun epyaieiov Fpriyopn
Exkxivnon xai Ta Kkoupnid OAwv TWV €QApUoywmv nou  gival
< QOPTWEVEG> TWPA OTN UVAKN TOU UNOAOYIOTH 0ac,.

210 0gfld TNG MEPOC undpyel n €vOeiEn TNG yAwoodag Tou nAn-
KTpoAoyiou, N @pa Kai n nUEpoUnvia Tou CUCTAWATOC Kal Kanoia
GMa €ikovidla Bacikov EQAPUOYWV MOU «TPEXOUV» TWPA OTOV
unoAoyioTr oag.

TTw¢ ekkivw L epaxpuoyn ot Windows;

Ma va eKKIVAOETE MIa £(PApPUOYr MOU Eival €yKATEGTNUEVN OTO
oluoTnua oag :

1. Kavte k\ik oTo pevol <’Evapén>,

2. OodnyeioTe To deikTn 0ag atnv enidoyr) Mpoypappara kai

3. 270 véo MevoU emidoywv nou avadueral de€id, evronioTe Tnv
£QApUoyn Nou BEAETE kal KAVTE KAIK ENAVW TNG.

Tt eivait To TTXp&BLPO KL TL TO TTXPKOLPO dLXxAdYOUL;

Kabe epappoyr) Twv Windows gugaviletal aTo dIkO TnNG napdbupo
MouU Of YEVIKEC YPAMUEG polalel Ye auTOo aMNwv epapuoywv. Opi-
OMEVEG €QAPUOYEG aVOiyouv Ta «Eyypapa» nou dlaxeipifovral o
OIka Touc napdbupa. ‘OTav o unoAoyioTng {NTa eMNAEoV NANPOPO-



PIEG yIa va kavel kaTi, xpnolponolei €181koU TUNOU napabupo nou
AeyeTal napdBupo diaAoyou.

1
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Eixova 2. [lapdderyua lNMapabupou
MNa va aAAdé&ere 1o pEyB0¢ £vOC Napabupou :
1. odnynoTe To OeikTn 0ac oTo MEPiYPAPa ToU OnoTE Kal YiveTal
OIkEPalo BEAOC,
2. KPATAOTE NATNHEVO TO APIOTEPO MANKTPO TOU MOVTIKIOU 0AC

3. OUPETE NPoG TNV KATEUBUVON Nou BEAETE.

MNa va adAdé&ere Tn B£0m voc napabupou

1. o0dnynoTe To d€iKTN 0AC OTN YPAUKI TOU TiTAOU

2. KPATAOETE NATNUEVO TO APIOTEPO NANRKTPO TOU MOVTIKIOU 0ac
3. OUPETE Npog TN VEa BE0N nou BEAETE.

To napdBupo draAdyou civai nAaiolo TG €QAPUOYNG Mou
ouvnBwe {nTasl kanola oToixeia (ddAoyoc) kar HONG Ta OWOETE,
EKTEAEI TN OUYKEKPIYEVN EVEPYEID YIA TNV onoia gupavioTnke. Agv
ah\alel péyebog, ouvnBwG eP@avileTal oTo KEVTPO TNnG 00ovng, ne-
PIEXEI NAVTA TA KOUMMNIG yia BonBeia kai KAEioIJo, TO Koupni
<AKUpO> kal aA\alel Béon Onwg kali To ko napddupo. Euga-
viteTal NAvTa YeTA ano evTOAr KAMOIOU PEVOU NMOU TEAEIWVE! WE ...

TTWG MTTOPW VX XAAKEW TNV EMdEVION TG 000vNnG pov;

>€ kanolo eAeUBEPO aNpEIo TNG EMNIPAVEIAG Epyaaciag KavTe OeEi KAIK
yId va EPQAVICETE TO PeEVOU OUVTOMIAC Kal PETA KAVTE KAIK OTnV
emAoyr ISIOTNTEG 1 KAvTe OINAO KAIK OTO €IKOVIDIO 00ovn

Tou Mivaka EAéyxou. 3To napdbupo diaAoyou IBI10TRTEG: 0BGVN
nou sugavilerar :

ol
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Ma va aA\GEeTe TNV TaneToapia :

i.  Kavte KAk TNV kapTéAa dOvTo

i KavTte KAIK 0€ pia eikova

Jii. 210 nedio O¢on otnv 086vn:, eMAEETE € napabeon.

lMa va opioste MpopuAagn odovNng :

i,  Kavte KAk oTnv kapTéha Mpo@UAagn 086vng

il. 370 nedio [IpopuAaén oBovngopioTe To BEPA nou BENETE

iii. 10 nedio Avauovri:, opioTe To Xpovikd dlIaoTnua yia Tnv
EVEPYOMOINON TNG OTAV HEVEI AVEVEPYOC O UMOAOYIOTHG,.

Ma va alagete Tnv Epgavion twv napabupwv oag :

i.  Kavte KAk oTnV kapTéAa Epgavion

il. 370 nedio Suvouaouoc:, opioTE TNV HoP@r Nou BEAETE va
€XOUV Ta Napdbupa oag

iii. 3710 nedio AvTikejuevo., OpiOTE TO AVTIKEIYEVO Kal av BEAETE
aMGETe Tou ypappaTooeipa (Ueyedog, XpwHa, OTUA)

Ma va aAa&ete TiIc PUBpioEIG yia Tnv 080vn 0acg :

i.  Kavte KAk oTnv kapTéha PuBpioceig

7i. 210 nedio Xpawyara, opioTe To BABOC XpWHATOG NMou BEAETE

Jii. 310 nedio [Tepioyri 08ovig, opioTe TNV avaluon Tng 08ovng

TTW¢ Ot DLXXELPLOTW TOLC PAKEAOUC KXL T XPXELX MOV;

Ma Tn dlaxeipion TwV PAKEAWV Kal TWV apxeiwv Tou diokou oag

undpyel o EEEPEUVNTIG Twv Windows pe Tov onoio JnopeiTe
VA KAVETE OAEC TIG OXETIKEC EPYACIEG MOU aAPOPOUV Toug dIoKOUC,
TOUC (PaKEAOUC Kal Ta apxeia oac,.

ra va dnuIoUpPYIIOETE Eva VEO PAKEAD :

1.

KavTe kAik 0TO JiOKO | OTO (PAKEAO, OTO APIOTEPO WEPOC TOU
napabUpou Tou EEepeuvnTr), Y€oa aTov onoio 8a dnuioupynOei
0 VEOG (PAKENOG,

ErmAEETe TO pevou Apxeio>AnHioupyia>®akeAog

'Evag véoc (pakelog su@aviletal oto deEI0 PEPOC Tou napabu-
pOU TOU €EEPEUVNTY) Kal BPIOKETAI OE KATAGTACN ETOVOUATIAG

AWOTE TOU TO OVOWA NMoU BEAETE.,

MNa va draypawere Eva apyeio ri PAKeAo .

1.

KavTte kNIK €navw) Tou oTo Oggld pépog Tou napabupou Tou
E€epeuvnTn via va To(Vv) enINEEETE.



2. Matnote To NAfKTpo <Delete>

3. 210 napdbupo diaAdyou yia Tnv enmBePainon TnG diaypaeng
nou akoAouBei, kavTe KAk oTo koupni <Nai>.

Ma va avriypawere va apxeio | PAkeAO .

1. Kavre KAk endvw Tou oTo OefI0 PéPoG Tou napabupou Tou
E€epeuvnTn yia va To(V) EMAEEETE.

2. Kavte KAIK 0TO KOUWni <AvTiypa®n>.

3. Kavte KAk 0TO dioko I TO (PAKENO Mou BEAETE va TO EMIKOA-
ANoeTe oTo apioTepd PEPOC Tou napabUpou Tou EEepeuvnTn

4. Kavte kNik 0TO KOUMNi <EmkoAAnon>.

11a va HETAPEPETE Eva apxelo 1| PAKeAO .

1. Kavre kAk €ndvw Tou oTO Oe€I0 MEPOG Tou nmapabUpou Tou
E€epeuvnTn yia va To(V) eMAEEETE.

2. ZUpaté To(V) oTO VEO (PAKENO 1) DioKO MOU BEAETE.
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Eixova 4. O E&peuvnrric Twv Windows

Ma va avadnrijoeTe Eva dpxeion PAKeAO .

1. EmAEETE TO pevol EpyaAeia>EUpeon>Apxeia i pakeAol...

2. >T0 napabupo OdlaAdyou nou epgavitetal, oto nedio Me
ovoua:, dwoTe To GVOUA TOU ApXEioU N TOU PAKEAOU Mou ava-
(NTATE, 1 XPNOILOMOIEIOTE TOUC XAPAKTNPEC pnahkavTep (*,?)
yla oyadonoinan Twv apxeiwv.

MmO
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3. Av éxete O0woel AEEeig-kAeldiG oTa apxeia nou avalnTdre,
dWwaTe TIG 0To Nedio Me 10 KejUEVO..

4. Kavte kAik oTo Koupni <EUpeon T@pa>.

TTW¢ eykaOLOTW €V VEO eKTLUTTWTR oTX Windows;

lMa va eykaTaoTHOETE €va VEO eKTUNWTH oTa Windows :

1. Avoifte To (akeho Twv EKTUNWTWV €iTe and To napabupo «O
YNoAoyIoTAG Jou» €iTe pe KAIK oTo pevoU <’Evap&n> kal ot
ouveyela enINEETE PUBHioEIG>EKTUNWTEG.

2. Kavte dinAd KNIk aTO €IKOVIdIO yla TNV NPooBKn EKTUNWTT)

3. AkohouBnoTe Ta BripaTa Tou odnyou nNpoabnknc.

e EMAEETE av 0 ekTUNWTAG Nou Ba &yKATAOTNOETE €ival
Tonikog iy dikTUoU.

e EMIAEETE TOV KATAOKEUAOTH| KAl TO HOVTEAO TOU EKTUMWTI
MouU EXETE.

e EniIAéETe TN BUpa nou eival ouvdedepevog (MapaAnAn i
USB).

o  EMIAEETE av BEANETE 0 EKTUNWTNG VA €ival NPOEMIAEYUEVOC.

o EmIAEETE va exTUNWOEI N OOKIPACTIKA O€Aida yia va sioTe
oiyoupol 0TI OAa nryav kaAd.

Evvoeital 6T autdv Tov ekTUNWTN Ba XpNoIYONoIoUV JAeC or epap-
LIOYEC 110U EIVAI EYKATECTINUEVEC Kal TPEXOUV KATW ario TO NEPIBAA-
Aov Twv Windows.

TTw¢ eykaOLoTw/oidotp U epapuoyn Twv Windows;

Ma va eyxaraornoere pia vea epappoyii ota Windows :

1. BaAte Tn diokéTa 1 To CD €yKATAOTAONG OTOV KATAAANAO
odnyo.

2. EpogavioTe To napabupo Tou Mivaka EAEyxou Twv Windows.

3. Kavte OINAO KAIK OTO €IkovidIo G MpooBapaipeong
MPOYPAUMATOV.

4. 10 napabupo diaAdyou nou Ba epgavioBei kAvTe KAIK OTO
Kouuni <Eykaraoraon>.

5. 0dnynoTte Ta Windows va Bpouv To apyeio Setup.exe nou
undapxel otn olokeTa f To CD eykaTtaoTaonc.

6. AkoAouBnoTe TIC 0dnyiec Nou aag divovTal JEXP! TO TENOG.

SN




ra va aQaipeoste pia vndpyovoa epappoyrj Tov Windows :

1. Kavrte dINAO KNK OTO €IKovidlo
NPOYPARHATOV.

™S MpooBaaipeong

2. 3710 napabupo diahoyou nou Ba eu@avioBei KAvTe kKAIK oTnv
EQApoyn Nou BEAETE va apaIpECETE.

Kavte kAik oTo kKoupni <MpoocBagaipson>.

4. AxolouBnote TIC odnyiec nou oag divovral PEXP! VA OANOKAN-
pwOei N aneykaraoTaon TnNG EQApHoynG.

Tu rpoodépouv T Epyoheixx ZuoTrApoTog Twv Windows;

Ta Windows nepiAapBavouv kdanoia Bonbrjuara We Ta onoia pno-
PEITE va PUBUICETE TNV KATAGTACN Kal Tn AEITOUpyia TOU UMnoAoyi-
oTNn oac. Me auTa Ta €pyaisia CUCTAKATOC YNOPEITE va KabapioeTe
To dioko oac and didagopa «okounidia», va Tov €EETACETE yia va
OlanIOTWOETE av OAA NAVE KAAA Kal va KAVETE TA NPoypANKATd oag
va douAeliouv TaxuTepa.

MMOPEITE va EKKIVIOETE £va TETOI0 «&EVYAAEIo», HE KAIK OTO HEVOU
<'Evap&n>, otn ouvexeld va odnynosTe diadoxika To OeikTn 0ag
oTIc enmidoyég Mpoypappara>BonOnuara>EpyalAsia ouoTh-
HAaTOG Kal OTO VEO unopevoU Mnou avadUeTdl va KAVETE KAIK Of
Kanolo and auTtd. ©a Ta XpPnoIYONOINOETE O YeYaAo BaBud agou
Ba anodeixBolv owTNPIa PEPIKEG POPEG YIa TN OUVEXION TNG £pya-
oiag oac. Ac yvwpiooupe Ta BacikOTEPA €€ QUTQV :
> Ta va anodeopeloETE XWPO OTN Hovada Tou okAnpolU odg
diokou, xpnoiponoinote Tnv Ekka@apion Aiokou. H epap-
MOy auTr] eAEyxel Ta nepleXOMEVA TnG Wovadag diokou kal
KATaypagel Ta npoowpiva apxeia, Ta apxeia Tou Internet
Kabwe kal kanoia apyeia NPoypaupaTwy nou dev gival nAéov
anapaiTnTa Kal PnopeiTe va Ta diaypayeTe he acpaieia.

1. EKKIVAOTE TNV €kkadapion Tou diokou oag
EriAéETE TN povada Tou diokou nou BEAETE va kabapioeTe.,

270 napdbupo diahoyou Ekkabapion Aiokou yid..., Nou
eppaviletal, oto nedio Apyeia rpog diaypary:, EMAEETE
00eC and TIC KATNyopieg apyeiwv BEAeTE va dlaypAyeTe.
MpoogETte, OTI aTO NEdio /Tgprypapr epgavileTal yia kabe
Katnyopia To nw¢ dnuioupyndnkav Ta apxeia nou undp-
XOUV O€ QUTHV.

4. Kavrte KAk oTo koupni <OK>. ¢ Aiya OeuTepOAsnTa o
diokoc oac Ba £xel anaAayei and Ta «okounidias» Tou.

To uikpo BifAio Odnyiwov
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AvoouykpdThon Alokwy
ExkaBdpion Alokou

Efétaan Alokuwy

Kaoroe opioote ata wWindows
Metarponzac Movabag Alokou [FATIZ]
OBryds ouvThphans

Mopdywy oupnizons

Mivokog RopakThpoy
Minpogopizs ouTTARCTOS
MpoPonf Mpoxeipau
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lMa nAnpogopieg ka
UNodei&eIC OXETIKA HE TOV
TPOMO XPHONG KaBeuIag ano
TIG EQAPUOYEG MOU
avagpepBnkav nponyoupeva,
KAvTe KNIK OTO avTIOTOIXO
pevoU BoRn@siag Tou kabe

npoypdayuaToc.

Ry

KaAo eivar n
avaouykpoTnon Twv diokou
oac va yiverar pia gopd
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Enloy povébas Biarou
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MNa va eAéy&ete kal dlopbwoeTe nBava Aoyikd r kalr Guoika
opaAyata Twv diokwv oac, xpnoiuonoinoTe Tnv E&ETaon
Aiokwv. AuTr) fonBa woTe va diaTnpouvTal ol diokol odg Ot
apioTn KataoTaon, agou Pnopei va Bpel kal va d1opdwael TIG
KATECTPAUMEVEC TOUC NEPIOXEG.

1. ExkivioTte Tnv EEETaon Aiokwv

2. 2710 napabupo Oiahoyou EEETaon AiOKwvV nou su@avi-
(etal, oTo nedio EmAEETe TIC LOVAOES oy BeAeTe va
eleyéere yia opdAuara:, enIAeETe T povada Tou Jiokou
nou Ba eAeyxBei.

3. 210 nedio Turo¢ eAgyyou, kald eival va enIAEEETE TO
ZXOAAOTIKOG, WOTE va Yivel avaAuTIKOTEPOC EAEYXOC Kal
akpIBwC and kAtw emAEETE Tn OBupida AuTOoHATn
310pOwoN CPAAHATOV.

4, Av BEAeTE va opiosTe KAMola niNAEOV OTOIXEId, WOTE va
An@Oouv undwn anod To NPOypaAupa KaTd Tn dIApKela TG
EVEPYEIAC QUTAC KAVTE KAIK 0To koupni <Fia npoxwpen-
HEVOUG...>, ondTe ekei Ba OsiTe KAMoIeC pubuiosIC nou
nibavov va BEAETE va XpnolPonoInoeTe. EMIAEETE doec and
QUTEG BENETE, KAvovTac KAIK oTn Bupida Toug Kal KAvTe
KAIK 0TO Koupni <OK>.

5. Kavte KAk oto koupni <Ekkivnon>. H diadikacia auTnh
MNopei va oag napel apkeTry wpa, ondTe kaAo eival va
EXETE ETOINO KAQE.

Ma va avadiaTa&eTe Tov axpnoihonoinTo Xwpo oTo dioko 0ag

xpnoigonoinoTte Tnv AvaouykpoTtnon Aiokwv. O katakep-

MaTIOPOG TV apxeiwv oag dnuIoUPYEITal Olyd-olyd pe Tnv na-

pod0 TOU XPOVOU, apoU KAVETE MOANEG OIAPOPETIKEG AEITOUp-

yiec anoBrkeuong oto dioko oac. EE aitiac autwv Twv Asl-

TOUPYIWV, Ta apxeia anoBnkelovTal O [N OUVEXOMEVA THAKA-

Ta Tou OioKou. Mg TnVv evépyeia auTn Ta apxeia TonoBsTouvTal

OE OUVEXOMEVO XWPO, UE anoTENEOUA TA NpoypappaTa oac va

ekTeAoUVTAl TaXUTEPA KAl ANOTEAECUATIKOTEPA.

1. EKKIVAOTE TNV AvaouykpoTnan Twv 0ioKwv

2. 310 napabupo diaAoyou EmAoynl povadag Jdiokou,
eMNINEETE TN povada diokou nou 6a avaouyKpOTNOETE
(ouvriBwg T povadda diokou C)

KavTe kAik oTo koupni <OK>.

Epgaviletal To napabupo OlaAoyou AvaouyKpoTnon
Hovadag diokou C kai Pe £va OPop@o TpoONo eugavileTal
n TakTonoinon Tou Oiokou. XTo napdbupo diaAdyou
undpyouv Kkdanoia Kouunid yia Tn <Alakonmn> Tng evep-



yelag, Tnv npoowpivr) Tng <Madon> kal TEAog KavovTag Barsconsimmee
KAIK OTO KOUMMNi <AENTOMEPEIEG> WNOPEITE va OEITE TIG “::-‘?’- —
«TPUMEG> TOU UNAPYXOUV OTO JiOKO 04C Kal MWG AUTEC —_— e

kaAUnTovTal katd Tn OIApKEIa TNG AvaouykpOTNONG.

JVUTTiEON / KITTOCVUTILEON TWV KPXELWV HOU

Ta apyeia oag Pe Tnv napodo Tou Xpovou Ba au&avouv oe Peyeboc,
agouU Ba yiveoTe nio unelpol XpHoTeG. MoAAEG popeg Ba xpelaoTei
va WETAPEPETE £va apXEio TO onoio Opwe Oev Ba Xwpd oe pia di-
okéTa. Mnopeite va Bpeite Aoyiopika oto Internet, edsvbBepa yia
nepiopiouevn xprion (WinZip, MonkeyZip), pe Ta onoia noAU
€UKoAa Ba PNOPECETE VA CUUNIECETE TA APXEIQ 0AC yia va dnuioup-
YNOETE apxeia apXeIOBETNONG KAl VA TA PHETAPEPETE OFE DIOKETEC.

Fa va OUUMNIECETE Ta apxela oag .
1. EmAEETE Ta apxeia nou BEAETE va oupNIECETE
2. Kavre Oe&i kAIk endvw oTnv emiAoyn

3. 270 pevoU ouvTopiag nmou avadueTal KAvte KAIK OTnVv €niAoyn
Add to Zip

4, 310 napdbupo nou akoAouBsi kavte KAk oTo Koupmi <I
Agree>

5. 2710 véo napdBupo Add nou eu@avileTal oTn CUVEXEIQ, OTO
nedio Add to archive: dwOTE TOV MPOOPIOUO TOU APXEIOU
apxelobETNONG Kal kavte KAIK oTo kouuni <Add>. Ze Aiya
OeuTepOAENTA TO CUMNIECKEVO apxeio Ba gival £Toipo.

inZip [Unregistered] - kegdidaw3.zip

File Actions Dptionz  Help

CHIuEwED

MNew Open  Favortes Add Extract Wiew  CheckOut ‘wizard

[ Tups [ Foditied [ Size | Ratia|_Packed] Path]. E

c i Eyypapo..  20/9/2001 1036 pp 5086720 88%  G35.468
Eyypapo..  20/9/2001 1051 pp 1.857.024  682%  333.803

B Evérrra_3 4.dac Eyypapa.. 25/9/20011229mp 5102080 78% 1106 Kempddmod.zip
EvdtnTo_3.3.doc Eyypopo ... 15/9/2001 823 pp 834048 B5% 289452

Evérnru_S. 2.doc Eyypopo ... 11/9/2000 817 pp. 1.588.040  72%  431.850

Evdtnro_3.1.doc Eyypopo ... 19/9/2000 803 pp. 2806272  83% 473160

Selected O files, O bytes [Total 6 files, 16.841KE 99

Eixova 6: Suunisoucva apxeia oro Winzip

I
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a va anooupunIEoETE Ta apxeia oag :
1. KavTte dINAO KAIK OTO £1KOVIOIO TOU CUUNIECUEVOU apyeiou

2. >T0 napdbupo nou akoAouBei kavte KAIK oTo Koupni <I
Agree>

3. ZT0 V€O napdbupo nou eu@avileTal, paivovTal JEoa Ta apxeia
nou eixaTte oupniécel. Kavte kKAIK oTo kouuni <Exctract>.

4. 710 napddupo dialdyou Exctract nou eu@avileTal, oto nedio
Exctract to:, dOTE TO (PAKEAO-MPOOPICHO TWV APXEIWV 0ag yia
va anobnkeubolv oTo OiOKO Kal KAVTE KAIK OTO KOUMMI
<Exctract>.

H Zuvtdéuevon otnv ETmuipdvelx epycaiog

H ouvtopeuon (Shortcut) sivar évag ypriyopog Tponog yia va
EekIvVIOETE £va NPOYPAUMA ) va avoiEeTe €va apyeio ) &va (pAkeAo,
XWpIc va xpeidleTal va YeTaBeite otn PoOvIun B€on Tou oTo JioKO.
O1 ouvTopeloEIG gival 1DIaiTEpa XPNOIKEG YIa TA NPoypauuara, Td
apxeia kal Touc (PakENoOUC NouU XPNOIUONOIEITE NI ouyvd.

MnopeiTe va dNUIOUPYNOETE KIA GUVTOHEUON HE apKETOUC TPOMOUG,
aM\a ol mio oUvTopoI gival, va evroniosTe ot devOpIkr Our Tou
OIOKOU 0dC, TO EKTEAEOIYO APXEI0O TNG €pApPUOYNG, TnG omnoiag
BENETE va ONUIOUPYNOETE CUVTOUEUDN Kal :

e Na kavere defi kKANIK endvw Tou kal 0To PevoU CUVTOMIAG mou
eugavileTal va KAavete KAK  oTnv  emioynl Anuioupyia
OUVTOHEUONG. H ouvTopeuon dnuioupyeital péoa oTov idio
(PAkeAo, ondTe n eNOMEVN Kivnon oacg €ival va Tnv oUPETE OToV
EMBUPNTO PAKENO KAl I0WG va TNV HETOVOUAOETE.

e Na kavete O0e€i KAIK €NAvw TOU KAl OTO PEVOU OUVTOMIac nou
EUQaviCeTal va KAvete KNIK oTnv €miAoyn ANOGTOAR nNpoG>
Empaveia Epyaciag (dnupioupyia ouvtopeuong). H
enAoyR auTr ouvioTaTtal oTav emBUPEiTE va OnMIOUPYROETE
ouvTOpEUON an’ eubsiag oTnV eNIPAveIa Epyaaiag.

TepHAXTLOMOC TNG AELTOLpYLXG Twv Windows

Ma va TepuaTioeTe TN AsIToupyia Tou UMOAOYIOTH 0dC, KAVTE KAIK
oT0 Pevou <'Evap&n> kal aTo Bacikd pevol nou avadueTal, KAavTe
KAIK oTnV niAoyn TEPHATIOHOG.... TOTE uPavileTal To napabupo
dla\oyou TeppaTiopog AsiToupyiag Twv Windows, oTto onoio
KAvTe KAIK oTnv gnihoyry TEPHATIONOG Kal YETA KAIK OTO KOuuni
<OK>. e Aiya OeuTepOAENTa O UMOAOYIOTHG Ba TepMATIOEl TN
AeiToupyia Tou.



KE®AAAIO 2

To utkpo BiBAio Odnytwyv tne

Erreéepyuoioc Kewuevou

Mg eKKIVWD TO TTPOYPXMMX Ms-Word;

Ma va ekkivioeTe To Word,

1. Kavte kAik oTo PevoUu <’Evapin>,

2. 0dnynote To deikTn oag otnv enihoyr| NMpoypappara

3. Tn vEa NioTa PE TIG EYKATEOTNHEVEC EQAPHOYEG NMou avadueTal
0e€ia, kavTe KAk oTnv emidoyny Microsoft Word.

Ta apyeia Tou Word ovoudalovral Eyypaga.

TL onUAivel «TTXTRW TO TUVOVKOMO TWV TIARKTPWV;

Ta peyaha nAAKTpa Tou nAnkTpohoyiou oacg <Alt>, <Ctrl>,
<Shift>, 6oec Qopec kai av Ta natnoste dev Ba OeiTe Kavéva
anoTtéAeopa. NatwvTag OPwG, To ouvduaopd evog NARKTPOU ano
auTta Kal evog AM\ou, TOTE UMAPXEl AMOTEAEOUA, avaloya PE To
ouvOUaoPO TwV NANKTPWV Nou Ba eMIAEEETE.




2. lManaddkng — N. Xarnnepng

Ayl Ay [Bpepuric)

o Gr
Eikovidio
€MAOYNG
yAwooag
18 ]

‘OTav Aépe Aoindv «MATNOTE TO OUVAUACHO TWV NARKTPWV
<Shift>+<nAAKTPO TOVOU>, ONUaivVel OTI kPATdw NAATIHEVO TO
AnkTpo <Shift> kal naTtaw ra @opd To NANKTPO TOU TOVOU.

TTw¢ ypddw Tt EAANVIKK 1 0€ ’AAN YAWOOK;

O H/Y pnopei va xpnoidonolei S1IAPopeS YAWOOEC yia TNV ouyypadn
€VOC Kelpévou. O ouvOUAOHOC TwV apioTEPWV MANKTpwY <Alt>+
<Shift> evalacosl Tov TPOMo ypa®nc Tou NANKTpoAoyiou
(EAMnvika - ayyAikd, ayyAika — eEAAnvikd). Mnopeite va aANageTe Tn
yAwooa ypagnc, XpnoidomolwvTag To €IKOVIOI0 €MIAOYNAC TNG
yAWooac nou undpyel Katw de&Ia oTn ypapun epyaciov Tou HYY.

MMopEITE va EYKATAOTNOETE €NINAEOV YAWOOEG GTO MANKTPOAOYIO
oac. >Tov nivaka EAEyxou, evronioTe To €ikovidio Tou MANKTpo-
AOVYIOU Kal KAvTe endvw Tou OINAO KAIK. 2TO napddupo OiaAodyou
1810TNTEG: MANKTPOAGYIO, oTnV KapTEAa FTA@OOA, KAVTE KAIK
oTo kouuni <MpPoadnKN> yia va eMAEEETE pia véa yAwooda.

TTw¢ ToviTw TIg dLiidpopeg AEEELG;
lMa va TovioeTe €va ypappa (Qwvriev) Npénel :
e VO NATACETE TO NANKTPO TOU TOvou dinAa oTo NANKTPo A

e VA NATHOETE TO PWVAEV MOU BEAETE va TOVIOETE

TTw¢ BATW DLXAULTLIKX O€ EVX GWVNEV;

lMa va BAAeTe dIGAUTIKG NAvVW anod £&va GWVNEY NPENel :

e va NATROETE TO OUVOUAONO TwV NARKTpwv <Shift> +
e OTNV OUVEXEID va NATNOETE TO QWVNEeV (1 1} U)

TTwg BATW BLOAULTLIKX KXL TOVO O€ €V PWVHEV;

lMa va BaAeTe IAAUTIKA Kal TOVO NAVW anod &va PuVNEV NPENEl :

o va eMAEEETE TOV oUVOUAONO Twv NANKTpwv de&i <Alt> +
e OTN OUVEXEIO VA NATNOETE TO QWVNeV (1 1} U)

TTwg Yp&dpw He KEPOAXLX YPRUHATX;

Me To NANKTPOAOYIO OUVNOWC YPAPOUKE HIKPA ypdupaTa (neda).
MapoAha autd, natwvtag To nANkTpo <Caps Lock> (kAsidwpa
KepaAaiwv) pnopoUe va ypapoulus Ouvexeld PE KepaAaia. ‘OTav
£XOUME €NIAEEEI KAEIDWHA KEPAAiWV TOTE TO OXETIKO HIKPO PWTAKI
navw oTo NANKTPOAGYIO pag To unevBupilel. Mnopeite va aAageTe



oTIyHigia Tov TpONo YPa®NnG (kepadaia — Likpd), av NATHCETE TO
ouvduaopd Twv NARKTpwv <Shift>+ <ypappa>.

Mg B&Tw 1o gbUPoAO ToL Evpw;

Ma va BaAete To oupBoAro Tou Eupw (€) ot Kanolo &yypa®o oac,
NaTrnoTe TO oUVOUAOHO TwV NANKTPwWV <Ctrl>+<Alt>+<E>.

Awxypoudny Tov TTPONYOUHEVOL XXPOKTHPX
Ma va dlaypayeTe Tov MponyoUHEVO XapakTnpa and To Onueio
gioaywyng nathoTe To nAikTpo : <Backspace>

Nn.x. To nAnkTpo diaypagpng <Backspace> otn AeEn EvOe|IkTIKNA
Ba diaypayel To ypaupa &.

Awxypoidn TOL ETTOUEVOU XKXPXKTAPX
Ma va OlaypAyeTe TOV EMOPEVO XAPAKTAPA aMNO TO ONWEIo
gioaywyng nathoTe To nAikTpo : <Delete>

Nn.x. To nAfkTpo diaypapric <Delete> otn A&En Evoe|ikTikh Oa
dlaypdyel To ypauua I.

TL uTtpX€EL oTn Paotky 08ovn Tov Word

'OTav ekkiveite To Word n gop®r nou gpgpaviletal otnv 08dvn oac
poladel pe auTtr) nou akohouBei. Av dla@Epel Aiyo i kal moAU and
TNV €ikdva auTr, Pnv avnouxnoete. O E(QApUOYEC TOU QUTOMATI-
ool ypageiou, sival NPooapuOCIUEG OTIC ENIAOYEG KABE XprioTn.

Moauun TiTAou

Ioauuéc Eovaleiov

Moauun Mevou Xdpakac

. =
3@ =
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TTWG VX ETTIAEEETE KELMEVO LE TO TTOVTLKL

Ma va emINEEETE éva TUNAWA TOU KEIYEVOU OAC, APKEl va aKOAOU-
BriosTe kanolo and Ta NApakaTw PrAdaTa :

MeTapépaTe To DEIKTN TOU MOVTIKIOU OTO APIOTEPO MNEPIBWPIO TOU
eyypagou oac (ke mou o JeikTn¢ yiverar Oe&i BEAOS) -

< Kavte KAIK yia va eMAEEETE Jia ypapn.

< Me natnuévo To apIoTEPO MANKTPO TOU MOVTIKIOU OdG
oUpaTe yia va eNAEEETE NEPICOOTEPEC YPAMMEG.

< Kavte dInAO KAIK yia va enIAEEETE pia napdaypago.

< Kavte TpINnAO KAIK yia va €mAEEETE OMO TO €yypago 1
naTnoTe To ouvOUAopO TwV NANKTPwWY <Ctrl>+<A>.

O deikTng va eivalr endvw anod To Keidevd oag onoTe Kal EXEl TO
oxnpa I:

< Kavte dINAO KAIK yia va eMIAEEETE pia AEEN.

< Kavte TpINAG KAIK yia va eMAEEETE pia napaypago.

< KavTe KAIK yIa va TOMoBETNOLTE TO ONWEIO €10aywynG oTNV
apxn TOoU KeEIMEVOU Mnou BEAeTe va emNéEeTe. Xpnoiyo-
NoIEIOTE TN yPAMMr KUMONG yia va €PQAVIoETE TO TENOG
TOU MpOG €MIAOYN KEIPEVOU, odnyeioTe TO OEiKTN OTO TEAOG
TOU KelPévou, NaTnoTe To NANKTpo <Shift> kal kAvTe KAIK.

TTWG VX ETTIAEEETE KELUEVO ME TO TTANKTPOAOYLO
lMa va eMIAEEETE Keievo e To NANKTPOAOYIO oag,

1. XpnoiuonoigioTe Ta BEAN Tou nAnkTpoAoyiou €AV yia va
METAPEPETE TO ONUEIO EI0AYWYNC OTNV APXN TOU Npoc €MAOYN
KEIYEVOU.

KpatroTe natnuévo 1o NANKTpo <Shift>.
MatroTe To BEAOC Tou nMAnkTpoAoyiou, NPoG TNV kaTeuduvaon
TOU ornoiou BEAETE va eMINEEETE TO KEilEVO.

TTWC VOt XKLPUWOETE TNV ETTLAOYN KELUEVOL

Ma va akupwoeTe TNV €MIAOYN KEIJEVOU MOU EYIVE HE KAMOIOV ano
TOUC Napandavw TPOMouc, KAvTe onoudnnoTe KAIK JE TO MOVTiKI 0ag
N NaTAOTE kanolo BeEAAKI anod To NANKTPOAOYIO oac.

H MopdoTroinon Tou eyyp&douv oxg

'OTav OnUIOUPYEITE £va €yypa@o NPEMEl va TO JOPPONOINCETE yia
va avadeixBei To Prjvupa nou nepiéxel. H popgponoinon agopda :



MopdoTroinomn XapoKTHpwv

la va aAAd&eTe ToV TUMO TWV XAPAKTIIPWV

KavTe KAIK aTo koupni TN avaduopevng AioTag Tng Bupidag Mpap-
HATOOEIPA Kal EMNIAEETE KAMola ano TIG JIABECIPEC YPAUUATOOEIPEC.
la va aAAdé&eTe 10 HEYEOOG TWV XAPAKTIIPWV

KavTe KAIK 0TO Koupni TNG avaduopevng AioTac Tng Bupidag Meye-
00G ypaupaTooeipdg kal EMAEETE kKANoIa and Ta peyEDn.

la va aAAd&eTe TO Xpaoua Twv Xapakripwv

KavTe KAIK 0TO Koupni TnG avadudyevng AioTag aTo Koupni Xpwua
YPAUHATOOEIPAG Kal EMIAEETE KAMOIO anod Ta XpwHaATd.

la va aAAd&eTe T HOPPI TWV XAPAKTIIPWV

Kavte KAk oTa koupnid yia va aM\a&eTe Tn Hoppn Twv

xapaktnpwv (Evrova, /7Ady/a, Ynoypapuiopeva).

T'1a NEPICOOTEPEG EMNIAOYES 0TI LHOPPOIMOINON XAPAKTIIPWV
ErIAéETE TO pevou Mop@n>TpappaToosIpa kal oTo napadupo
dla\oyou FpappaTooslpd, sMAEETE avaloya ano Ta £QE.

MopdoTroinon Txpxyp&dwv
la va aAAdé&ere T oroiyion Twv napaypapwv

KavTte kAik o€ kanolo and Ta NANKTPa OTOI'XIO'I];'

oTn Ypauun spyaieiov Mopgonoinon (apioTepd, OTO KEVTPO,
BegId, nAnpne)

l'ia va BdAere apiBunon 1 KOUKKIOES O€ napdypago

KavTe KNIk 0Ta avTioTolXa KOUMnia TNG YPAUMUNG EPYAAEiwV.
l'1a va aué&noEeTe 1) UEIDOETE TNV ApIOTEPI] E0OXI]

= =] G ypapunc epyaheiwv.

T'1a NEPIOCOOTEPES EMIAOYEG OTI) LHOPPOMOINON NApaypaPpwv

KavTe KNIk oTa Koupnida

EmiAéETE TO pevou Mop@n>Tapdypa®og kai oTo napadupo
diahoyou Mapaypagog PropeiTe va opioeTe :
o TN onuioupyia eooxwv JE)a kal apioTepa
o TNV UNapén draorruarog npiv kai JETA TNV Napaypago
e TNV €niAoyr Tou KaTaAMnAou ArdoTixyou (andoTacn PETAEU
TWV YPAUHWV TNG Napaypagpou)

Mg aertoOnkedw TO €yypoidod LoL;

Mnopw va anoBnkeuow To £yypaPod Hou PE dIApopouC TPOMOUG :

o 2
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Me gmidoyn evog and Toug NapakaTw TPOMoug :

e Mg KAIK OTO KOUWi ™NG Baoikr¢ ypaupng pyaisiov.
e Mg enihoyr| Tou pevoU Apxeio>AnoBnKeuon.

e Mg TO ouVOUAOoPO TWV NANKTPWY <Ctrl>+<Z>,

Av TO £yypago dev €xel ovouaaBei nponyoUpeva TOTE Kal OTIG
TPEIC MEPINTWOEIC  gUgavileTal To napdbupo  dlaldyou
AnoOnkeuon g,

>70 nedio Anobrikeuon os:, DWATE TOV NPOOPICHO TOU ApXEiou,
oTo nedio Ovoua apyeiou:, dwOTE To GVOA TOU ApxEiou.

KavTe KAk oTo koupni <Ano@nkeuon>.

TG avolyw év LTIRPXOV EYYPXDO;

Mnopw va avoi&w €va unapxov £yypapo e diapopouc TPOMouUG :

1.

Me gmiAoyn evog and Toug NapakaTw TPOMnoug :

e Mg KAIK OTO KOUni NG Baoikng ypapung epyaieiov.
e Mgt gnihoyr| Tou pevoU Apxeio>Avolyua.

e Mt To ouvdUaopo Twv NANKTPWV <Ctrl>+<0>.

Kal oTIC TPEIC NEPINTWOEIC pgavileTal To napabupo dlaAoyou
‘Avolypa,

370 nedio Aigpevvnon o€: odnynoTe To nNpdypauua otn Béon
Mou BPIOKETAI TO APXEIO Kal KAVTE KAIK ENAVW TOU.

KavTe KNIk 0TO Koupni <Avolypa>.

5 e @ @ X i e
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Eixova 7: To [lapdaBupo diaAoyou Avoryua

TG dnuLoLPYW EVX VEO EYYPXdO;

Ma va dnuioupynow €va vEo £yypago, YNopw va To KAvw HE &vav
ano Toug NapakaTw TPOnoug :

e Ano kevo £yypago, nou BaaileTal oTo NnpdTuno NORMAL.
e Ano kanoio unapyov MpdTuno.
e Ano kanoiov Odnyd dnUIOUPYIAG CUYKEKPIPEVOU EYYPAPOU.



WG ELTRYXYW EVX KVTIKELMEVO OTO EYYPr PO LOU;

Ma va €l0ayayeTe £&va avTIKEIMEVO aTo £yypagod oag, oTn Bon Tou
onueiou el0aywyng :

1. EmAEETE TO pevol Elcaywyn>AvVTIKEIHEVO

2. 310 nedio Tuno¢ avrikeevoy:, €NINEETE Tov TUMO TOU

AVTIKEIMEVOU NMou BEAeTE va eioayayete (yia napadeiypya ikova
ClipArt, Microsoft Equation Editor, apxeio €ikdvag).

3. Avaloya pe Tov TUMO TOU QVTIKEIPEVOU, iOWG XPEIaoTel va
KAaveTe KAIK €Ew ano To avTikeipevo (Microsoft Equation Editor),
yIa va ENIOTPEYETE OTO £yypaPod oac.

4. XpnolyonolsioTe TIC dlIaywVIEG AABEC yia va NPOCApUOCETE TO
MEYEBOG TOU AVTIKEILEVOU.

5. PuBuioTe TNV avadinAwaon Tou KEIMEVOU PE KAIK OTO Koupni | B
TNG YPAUKNG epyaisiwv Eixova kai KataAnAn eniloyn).

6. Mnopeite va Ol0pBWOETE TN B€0N TOU AVTIKEIMEVOU OAC, av
KpaTnosTe natnuévo To MNARKTpo <Ctrl> kal nathioste Ta
Behakia Tou NAnkTpoAoyiou.

Mg dnuLovpyw éve OXESLO OTO EYYpr PO HOU;
Ma va dnuIoUpYNOETE £va oxXEDI0 OTO £yypagod oag :
1. EmAEETE TO gpyaleio oxediaong (n.x. To opBoywVvIo @).

2. OdnyeioTe To deikTN 0ag, Nou NAgov sival oTaupdg, OTO ONUEIo
nou Ba ONUIOUPYNOETE TO OXNUA, KPATAOTE NATNUEVO TO api-
0oTEPO NANKTPO kai oUpaTe diaywvia kai agpou dnuioupyndei To
opBoYWVIO OTO PEYEBOC MOU BEAETE EAEUBEPWOTE TO NANKTPO.

3. Kavte Ocg kKNIK €navw OTO €MIAEYPEVO OXNMA Kal OTO HEVOU
ouvTopiag nou epgavileTal eMAeETe MpPoadrikn KeIJEVOU. Aedopéva

4. TANKTPOAOYNOTE TO Keipevo nou BEAeTe (n.x. Asdopéva), odn-
YEIOTE TO onpEio eloaywyng HEoa otn AEEn kal KAvTe KAIK OTO

Kouuni Y10 va XpwHATIOETE TN AEEN.
Kavte kAik aTo gpyaleio oxediaong (n.x. BeAog ).

6. EnavaAaBate Tn Oiadikacia Tou BruaTog 2 yia va dnuioupyn- AeSopiva )
ocTe To BENOG Kal 000 €ival emAeypévo dlopBwaTe Tn Ban Tou.

Aedopéva

7. Kavte KAk OTO Kounmi El yla va €niNéEeTe TO nAxoC Tou

AeBOpEVA [l

BENOUG Kal KAIK OTO Koupni yla TO XpWWa Tou.
8. Kavte kAik oTo gpyaleio oxediaonc (n.x. ‘EAeyn @).

R
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9. EnavaAdBate Tn diadikacia Tou BrpATog 2, KpATwvTag natn-
Aedopéva > MEVO To NANKTpo <Shift> yia va dnuioupyrnosTe Tov KUKAO Kal
000 sival enIAeypévo dIopBwaTe TN B€on Tou.

Aedopéva ’Q 10. KavTe KAIK OTO KOUMMi YIQ VA YEWIOETE TO ECWTEPIKO TOU

KUKAOU HE XpWHa.

AeBoydva _>© 11. 3Tn ouvexeia KNIk oTo 0pBoywVIO Kal JETA KAIK OTO KOUni E

yla va dnuIoupynoeTe okKId.

12. KavTe KAk 0TO €pyaleio emAoyng Kal JE naTnuévo To api-

: E oTepd NANKTPO CUPATE PEXPI TO OIACTIKTO MAAICIO va nepIAap-

E Azbopsva _PO ! Bavel OAa Ta oxNUATA, yIa va eMAEEETE.

:_ _______________________ | 13. Kavte KAK OTO Kouuni <Zxediaon> kal oUPATE TO MOVTIKI

‘[% oTnv emidoyn ZTOiXIon R KATAVOHR Kal OTO HEVOU Mou

avadueTal KAveTe KAIK aTnV eniAoyr ZToiXion oTo HECO.

Aedopéva —}Q 14. 'Oco diapkei n emiAoyr, KAVTE KAIK OTO koupni <Zxediaon>
Kal JETA KAIK aTnv gniAoyry Opadonoinon yia va opadonoin-

OETE TA AVTIKEIYEVA Kal va OnUIOUPYNOETE TO CUVOETO OXMa.

TTW¢ ELOXYW EVXV TILVOKX OTO €YYpxdO HOoUv;

e Kavte KAIK OTO Koupni @ ™G Baorkij¢ ypauung epyaieiov
Kal XWpIC va EAEUBEPWOETE TO apIoTEPO NANKTPO, ENIAEETE OOEC
YPAUMEG Kal OTAAEG BEAETE.

e EniAéETe To pevol Mivakag>Eicaywyn>Tivakag... kai oTo
napadupo diaAdyou €MIAEETE To NARBOC YPAUUWY KAl OTNADY.

e 2xedIGOTE €vav nivaka ME XPNon Tou epyaAeiou ™G
YPAUMNG epyaleinv flivaxeg kar neprypdupara.

Mg O Tntriow Bondelx xrd Tov Bonbo Tou Office;

Mnopeite o kGBe dUOKOAN OTIyUn va {nTnoeTe BorBeia and Tov
BonBd Tou Office. O BonBdg €ival éva «kapToUv» To onoio Jnopei
va NApel JEPIKEC DIAPOPETIKEC MOPPEC, NAvTA OPWC, Ba pnopei va
0ag €EUnnpeTnOoEl o€ O,TI TOU {NTHOETE.

e D




KE®AAAIO 3

To utkpo BifAio Odnytwyv Twv

Y1roAoytoTikwyv PUAAwV

2%

TG EKKLVUD) TO TIpOYpXUM Excel;

lMa va ekkivnoeTe To Excel,

1. Kavte KAk 01O Pevolu <’Evapin>,

2. 0dnynaore To OeikTn gag atnv enidoyr Mpoypappara

3. ZTn véa AioTa PE TIG EYKATEOTNHEVEC EQAPHOYEG Nou avadueTal
0€€1a, kavTte KAk oTnv emidoyry Microsoft Excel.

Ta apxeia Tou Excel ovopalovral BiBAia Epyaciac kal anote-
AouvTal and @uida Epyaoiag.

Mg eLoyw KELMEVO KL xpLlOIOVC OTO EVEPYO KEAL;

EvepyoO KeAi sival autd nou £xel XovOpo nepiypaupa yUpw Tou Kal - = =
n dieubuvor| Tou gugavieTal oTo NAaiolo ovopaTtog. 'Eva xapaktn-
pIoTIKO OToIXEio Tou evepyol keAioU €ival n AaBr CUMNARP®WONG
nou BpiokeTal oTnv KaTw OEIG Tou ywvia. @a TNV XpnoIKOnoINCETE
yId va OUPNANPWOETE pia AioTa ) yia avTiypa@r Kai NKOAANoN
TOU NEPIEXOUEVOU TOU evepyoU KeAIOU O enOPeva KeAid.

H Adpr
ZUPNAFPOOCTG

B

e
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KaAo eival, oTav
NANKTPOAOYEITE avapopeg
KENI®V I} OUVAPTNOEIC, AUTEG
va ypdgovTal pe nefd
ypauuarTa yia va
avTiIAapBAveoTe eUKoAa O€
nola yA\wood ypageTe. To
Excel, £T01 ki aAIwG, Ba
kavel kepahaia o€ Aiyo autd
nou agopouV Ta dOHIKA TOU
oTOoIXEIa.

e (D

1. Kdavre kMK OTO KeAi nou OEAETE va €I0QYyAyeTE KEIUEVO,
ap1Bpouc, TUNoUG ) NUEPOMNVIEC.

2. ApxioTte va nAnktpoloyeite. Mnopeite va sicayayete Aedavreg
ME EANNVIKOUC XapaKThpeC, TuUrmouc, nou Ba Eekivolv navTa pe
«=», aA\d 0O,TI apopad Ta dopika oToixeia Tou Excel (avapopeg
KENIWV, OUVAPTNOEIG) NPENEI Va TA €I0AYAYETE GTA ayyAIKA.

3. Mamnote 1o NANKTPo <Enter> 1) KAvTe KAIK 0TO koupni [sf| Tng
YPAUMNG TWV TUNWV YIa va YIVEI N KaTaxwpnon oTo KeAI.

TTWG METXKLVOUMXL 0TO $UANO €pyXROLXG;
lMa va PeTakivnBeiTe p€oa oTo GUANO €pyaciag :

e ¥pnoiponolsioTe Ta BEAN Tou NAnkTpohoyiou oac €AWV kai
£TOI Ba PETAQEPETE TO eveEPYO KeAi o€ veéa BEaon.

e Ta mio ypriyopn METaAKivnon XpNnoILOMNOIEIOTE Ta NANKTPA
<Page Up> kal <Page Down>.

e Tla akOpa Mo ypryopn WeTakivnan, Kavre kKAIK oTo nAdiolo Tou
ovopartog, nmAnkTpohoynoTe Tn OleUBuvon Tou KeAloU nou
BENeTE va peTakivnBeiTe kal NnatioTe To NANKTpo <Enter>.

H MopdoTroinon Twv KEALWV O0G

'OTav dnuioupyeiTe €va QUANO epyaaciac Npensl va To Hopponolr-
O€ETE yIa kKaAUTEPa anoTeAéopaTa. H gopgponoinon agopa :
MopdoTtroinon XopxkTRpwWV

I'ia va aAAd&eTe Tov TUNO TWV XAPaKTipwv

KavTe KAIK 0TO Koupni Tng avaduopevng AioTag Tng Bupidac Mpap-
MaToOoEIPA Kal EMIAEETE kaAMola ano TiG IABETIPEG YPANUATOOEIPEC,

I'ia va aAAa&ere 1o HEYEBOG TWV XAPAKTIPWV
KavTe KAIK 0TO Koupni TN avaduopevng AioTag Tng Bupidag Méye-
Bo¢ ypappaTooelpdac Kal eMIAEETE kanola anod Ta PEYEDN.

I'ia va aAAG&eTe 10 Xpapa Twv XapaxTipwv
KavTe KAIK 0To Koupni Tng avadudpevng AioTag oTo Koupni Xpwua
YPauUaTooelpag Kal eMNIAEETE kAMnolo and Ta XpwHaTd.

I'ia va aAAd&eTe T HopPn TWV XapakTipwv

Kavte KAIK 0Ta Koupnida yia va aA\a&eTe Tn poper Twv

xapaktnpwv (Evrova, /7Adyia, Ynoypauuioueva).




T'1a NEPICOOTEPEG EMIAOYES OTI) LHOPPOIOINON XAPAKTIIPWV

EmiAéETE TO pevol Mop@n>KeAid..., oto napabupo diaidyou
Mopponoinon KeAI®V, KAvTe KNK OTnv kapTéa [payparo-
o<€Ipd Kal NINEETE avaloya ano Ta eQE.

TotroBETNoM TOL TTEPLEXOUEVOL TWV KEALWV
T1a v opI{ovTIa OTOIXION TOU NEPIEXOLEVOU TWV KEAIWDV

KavTe KAIK 0 kanolo and Ta NANKTPa 07'013(1017(; oTtn

Ypauun epyaieiov Mopgonoinon (apioTepd, KEVTpo, Je81a).

l1a Tnv kKaraxopu@i) oToiXIO ) TOU MEPIEXOUEVOU TWV KEAIWV

ErIAéETE TO pevou Mopi>KeAid..., oTo napdbupo Mopponoi-
non KeM®v, KAvte KANIK OTNV KapTéAa ZTofyron kai €niAEETe
avahoya ato nedio ZTolyion KelEVou Karakopur..

Ta Tnv avadinAworn Tou KEIPEVOU HEDA OTO KEAI
EniINeETe TN Bupida AvadinAwon keipevou.

l'ia Tov npooavaroAIouO ToU KEIJEVOU LIEOA OTO KEAT

310 nedio /[Ipooavarodiouog, oUpaTe Tov KOKKIVO pOUBo yia va
NEPIOTPEYETE TO KEINEVO O€ OMola ywvia BEAETE.

Ta Tn dnuroupyia neprypapuarwv oc KeAi
EmIAéETE TO kaTGAMNAo nepiypaupa and Tnv avadudyevn Aiota

NG YPAUKNG epyaleiwv Mopeonmoinon.

Mg eTTIAEYW KEALK ME TO TTOVTLKL MOU;

Ma va emAEEeTe €va TURPA Tou QUAAOU epyaciac oacg, apkei va

aKOAOUBNOETE KAMOIO and Ta NApakaTw PruaTa kai o dsikTng oag

va eivai xovrpog aonpog aTaupog :

< KavTe KAIK o€ €va KeAi yIa va To €MIAEEETE 1) yia va To AAAGEETE
TO €vEPYO KEAI.

< Me natnuévo To apioTEPO MANKTPO TOU MOVTIKIOU 04¢ oUpPdTE
yia va enIAEEETE pia opOoywvia NePIOXT| KEAIQV.

< Kavte KAk gTo Koupni emAoyng Tou QUANOU epyaciag yia va A
EMAEEETE OAO TO PUANO £pyaociac fj NATACTE TO CUVOUACHO TWV 1
nANKTpwvV <Ctrl>+<A>,

m
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28

< Kpatnote natnuévo To NARKTpo <Ctrl> kai kavre S1adoyIka
KNIk o€ OidonapTa KeNid. 2TV repinTwon autr OEV WINOPEITe
va avTiypawere 1a keAd, napd Lovo va 1a LoPPOIIOIOETE.

TTW¢ eTTIAEYW KEALK ME TO TTANKTPOAOYLO;

Ma va emAéEeTe kanola opBoywvia MePIOXN KENIWV HE TO
NANKTPOAOYIO 0acg, XpnOoIYonoIEioTE Ta BEAN Tou NANKTpoAoyiou
€AV via va PETAQEPETE TO VEPYO KEA OTNV apxr TWV MpPog
endoyn KeAIWV, KpaTAOTE naTnuévo To NANkTpo <Shift> kal otn
OUVEXEID NATNOTE TO BENOC, MPOG TNV KATEUBUVON TOU OrMoiou
BENETE va eMINEEETE Ta KeNIA.

TTW¢ otvTLYpXdW TO TIEPLEXOMEVO MLXG OUKDNG KEALWV;

Ma va avtiypdyww To NEPIEXOUEVO HIAC opadacg KEAIWV o€ hia AAAn
B€0n Tou PUANOU £pyaociag :

1. EmAéyw Ta kehia

2. Kavw KAIK oTo koupni NG Baorkiig yYpapuns pyaieiov

3. Kavw evepyd To keAi nou BEAw va Ta PETAPEPW
4

Kavw kAik oTo Koupni NG Baorkij¢ ypapung epyaieiov

TTW¢ HeToPEPW TO TTEPLEXOUEVO MLAC OMXONG KEALWV;

Ma va YETaQEPW TO NEPIEXOUEVO HIAC opadac KENWV O [Mia aAAn

B£on Tou PUANOU epyaaiag :

1. EmAéyw Ta keNid

2. Odnyw TO OEeiKTNn POU OTO MEPIYPAMHA TNG €MIAOYNC WOTE vda
yivel apioTepo BEAOG

3. Me natnuévo To apioTEPO Hou NARKTPO oUpw TO MeEPiypauua
oTn véa Bon.

4. AneAeuBepve) TO apIOTEPO MANKTPO TOU MOVTIKIOU.

TTW¢ TTPoaXpUOTW TO TTAKTOC MLXG OTAANG;

Ma va npooappoow To NAATOC HIAG OTHANG WOTE va Xwpd To Kei-
MEVO TOU KEAIOU OE {ia ypapur), odnyw To JeikTn Jou avapeoa oTig
ETIKETEG QUTAC TNG OTAANG KAl TNG ENOMEVNG Kal KAvw OINAO KAIK.

EVaAAGKTIKG WNopw va €UPaviow ONO TO KEIMEVO OTO KEN HE
avadinAwon ToU KEIYEVOU OE NEPIOTOTEPEC YPAMHEG.



Mg cAAGTW TO DYOG HLOG YPOUUNG;

Ma va aAMa&w 1o UYog pIag ypauung Tou pUANOU epyaaiag, odnyw
TO OEIKTN MOU OTO KATW WEPOG TNG ETIKETAC TNG YPAMMNG AQUTAC Kal
ME NATNHEVO TO APIOTEPO NANKTPO TOU MOVTIKIOU oUPW avahoya.

Mg axerroOnkedw To BLBAio epynoiog Hov;

Mnopw va anobnkelow TOo BIBAi0 €pyaciac pou ME dIAPOPOUG
TPOMNouG :

1. Mg emhoyn evog and Toug NapakaTw Tponoug :

e Mg KANIK OTO Koupni NG Baoikrig ypaupung epyaisiov
e Me gnioyn Tou Jevou Apxeio>AnoBnRkeuon
e Mg TO ouVOUAOoPO TWV NARKTPWY <Ctrl>+<Z>.

Av 10 BIBAio Epyaciag Oev €xel ovopaoOei nponyoUeva TOTE
Kal OTIC TPEIC NEPINTWOEIC EJPavileTal To napadupo diaidyou
AnoBnkeuon wg,

2. 270 nedio Amnobrikeuon oc:, dWOTE TOV NPOOPICUO TOU apxeiou,
oTo nedio Ovoua gpyeiou:, dWOTE TO OVOUA TOU APXEIOU.

3. Kavte kAik 0To Koupni <AnoOrnkeuon>.

Mg orvoilyw éva vTTdpxov BLBAio epynoiog;

Mnopw va avoi&w €va unapxov B.E. pe d1apopouc Tponoug :

1. Me emhoyn evog and Toug NapakaTw TpOmnoug :
e Mg KAIK 0TO Koupni || TG Baorki¢ ypauung pyaisiwy.
e Mg gnidoyr| Tou pevoU Apxeio>Avolypa.
e Mt To ouvduaopo Twv NARKTpwv <Ctrl>+<0>.

Kal oTIc TpEIC NepINTWOEIG gPavileTal To napddupo diaAdyou
Avoliypa.

2. 2710 nedio Aigpeuvnon o€ odNyNOTE TO NPOYPAPHA OTn B€on
nou BpiokeTal TO apxeio kal KAvTe KAIK ENAvw Tou.

3. Kavte KAk 0TO Kouuni <AvolyHa>.

Mg dnuovpyw éva Ypadnua oto POUANO Epyooing ;
Ma va dnuioupynoeTe £va Mpaenua oto ®UMo Epyaciag oac:

1. EmAéETe TO pépoc Tou DUMou, pali pe TiIc Aeddvreg Twv
YPAUHOV Kal TWV OTNAWV

2. Kavte KAk oTo koupni Tou Odnyou MpapnuaTwv

T
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3. AkoAouBnoTe Ta BrpaTa nou oag unayopelel, EMNIAEyovVTac To
€i00G TOU YPaQrUAaToG nou EnIBUUEITE Kal TIC ETIKETEC TWV
dedopEvwv nou BEAeTE va spgavilovTal ato Mpagnua.
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Eixova 8: AiapopeTikol TUMol ypapnuarwv

N vox LopPOTIOLTETE EVX YPRPNHUX

1. Kavre Oe&i KAIK O£ Pia ywvid Tou.

2. XTO PevoU ouvTopiag nou ePgavileTal, KavTe KAIK aTnV nAoyn
Mop@onoinon nepIoxng ypapnHarTog....

3. 2710 napdbupo diahoyou Mopgonoinon nePIOXAG ypagn-
HaTog, otnv kapTéha MoTiBa, dwoTe Xpwua kai nepiypaupa
0TO YpPAPNUAa oag, N KAavTe KAIK aTo Koupni <EQE yepiopa-
TOG> VIa PEYAAUTEPEC EMIAOYEC HOTIBOU.

TTwg otBpoiCw TX TIEPLEXOMEVX DLXDOXLKWV KEALWV;
Ma va abpoioeTe Ta NEPIEXOUEVA OUVEXOHEVWV KENIWV 0pI{OVTiWG 1
KaBETWG, apKei va KAVETE evEPYO TO €NOWPEVO KEAI OTNV idIa Ypauun

N OTHAN Kal OTn OUVEXEID VA KAVETE KAIK OTO KOUMi ™G
AuTopaTnG Gdpoiong kal agou oac unodeifel nolo ddpoioua Ba
OnuIoUpYNOEl va NATAOETE To NANKTPo <Enter> 1 va KAveTe KAIK

OTO KOUNi TNG YPAUKNAG TwV TUNWV.

TTWG ELOXYXYW EVRV TUTIO O€ KEAL TOU PUANOL Epyxoiug;

lMa va eiloayayete évav TUNo og éva keAi Tou ®UANou Epyaciac oag,
apkei va ival evepyo To keAi aUTO Kal OTn CUVEXEIQ va apXIOETE va
NANKTPOAOYEITE TOV TUMO, EEKIVWVTAG |E TO «=» Kal KAVOVTAG KAIK



oTa KEAIG Nou auTog avagEPeTal N NANKTPOAOYWVTag TIG SlEuBUV-
OEIC TWV KENWV (UE ayyAIKoUC XapaKTripEc).

AkpIBwg and navw, oTn ypauun Twv TUNwv, BAENETE Tn dnuioupyia
TOU TUMOU ONWG akpIBwC Tn PAENETE Kal PEGA OTO EVEPYO KEAI.
>Tn ouvéxelad natnoTe 7o <Enter> 1 To Koupni Kal TOTE BAE-
NETE, OTO eVEPYO KeEA TO anoTEAECPA Tou TUMOU, EVW OTN YPAWUN
TV TUNWV BAENETE TOV TUMO.

Mpénel va yvwpileTe OTI N NPOTEPAIOTNTA TwV NPAgEwv gival n idia
nou Undapxel 0Ta WabnuaTika Kal PNopeiTe va TNV aAAagETe Xpnol-
MOMOoIOVTAC NApevOECEIC, apou ol NPALEIC YEoa Of AQUTEC MavTta
yivovTal npwra.

Mg eLoRYXYW MLX CUVAPTNOT O€ €V keEAL Tou . E.;

O1 ouvaptioeig Tou Excel, €ivai npokaBopiopévol TUMOI nou
€KTEAOUV UMOAOYIOUOUG OE OUYKEKPIPEVN O€Ipd, XPNOIMOMOIMVTAG
€I0IKEC TIMEC, Ol OMnoieg KaAouvTal opiouaTa.

Ta opioyaTta pnopei va €ivar apiBuoi, keipyevo, oTtabepég, TUMOI,
hoyikéc TINEG (TRUE 1 FALSE), nivakeG, avapopec KeEAImV 1 kal
AGM\eG ouvapTnoeiC.. To Opiopa nou kaBopileTe NpENel va Napayel
Mia Eykupn TIUN YIa va Pnopei va xpnaoigonoinOei.

Ma va €ioaydyeTe pia ouvdaptnon oTo evepyod kel Tou DUAAou
Epyaciac oag, apkei va KAVETE KAIK OTO KOUWMI E yia Thv
gmikoAAnon ouvdprnong kal oto napabupo diaAdyou nou Ba
ePpavioBei, va JIaAEEETE noia ouvapTnan BEAETE va €l0ayayeTe Kal
OTn OUVEXEId va OWOETE Ta KeAIG-opioyaTa ota onoia BEAETE va
avagEpETal n ouvapTnon auT.

>TO TENOC kavovTag KAIK 0oTo koupni <OK> BAEMETE, OTO evepyo

KeAi To anoTEAEGPA TG ouvapTNONG.
i
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Eixova 9: H ouvdpTtnon yia Tnv upeon Tou Lecou dpou (Average)

To uikpo BifAio Odnyiwv
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5. lanaddkng — N. Xar¢nnepng Baoikeg de&iornteg orn xprion TIE

Mg O Tntriow Bonbelx xtrd Tov BonBo Tou Office;

1. Kavte KAk 0TO KOUpNi N natnoTe To NANkTpo <F1> rj eni-
AEETE TO Pevou BonBeia>BonBsia yia To Microsoft Excel.

2. 310 napdbupo OdlaAOyou nou akoAouBesi avalnTnoTe pETa
OoToUuC TOWOUC TNnC PonBesiac Ta Ouata yia Ta onoia BEAETeE
BorBeia kal auvTopa Ba ByeiTe anod Tn dUokoAN B€on, apou Ba
BpeiTe 00N BonBeia XpelaoTEITE.

I = ES

Meprexdnevo |Avocir’11ncrn| Madikasisg Awnc BofBsiag katé TNy spyacia gug

Q T privopa anoTeféopoTa B AuTé To Bipa oag napige ndnpepepizgyia Ta sfha

@ Ay Borifiewne Afipn Boffeine ané To BonBé Tou Gffice

@ Hprion mifkTpw ouvTépsuans fiwn Boifizias ané To yeved BoiBaa

@ Eveardoroon ko kardaman s sykatdoams Tou Mic Afwn BoRfiziac and Tnv TonoBzgia Web Tou Office Update

Q fusBysic spoppoyée

@ Epyooio pe o supi

@ Anpoupyin, dvorun ko anoffseunn opxeior
Epyoaricr s Bl spyaoies ken i spyeiog
Q Ewgayuwyr SzBopdveoy kan smioyr kefdy

Avakdkuwn Tou ugwu SuvaTaThTiow Tou Excel 2000

Deproodtepeg nhnpowopieg

Afyn BonBeiag and to BonBo Tou Office

@ Déuana v va éres 2000 B e ot i o v s,
@ Encicpyavio Sebonévay piiow cpravias T Bidpksia TG spyagias gag, Grav, yia napd Ssiypa, opilsTs TIC
op@onainan @ifuy epyaoiog puBpiceig seTinwang evdg pihiou epyaaiag o BonBég eppavilel
Mopponainar @iy spyaoi Gpi i i @UAk iag o Bonde i
@ Evcinuon | | 82pata new asg fonBosy oty npoeToipacia Tou pUAkou spyasias

1 ) 3 A A . 18 ek,
Q Anpoupy(a poppdy o5 SvTunn § nilsktpovikd popgr
Q Anpoupyio Ty ko Edzyxos PPy epyaaiog
Epyoigia pe ypoghpoTo

Epspénan gphapwy oupBovhay O Bonfés sygavilsl sning
GunBouhES 1A ANOTEAETHATIRATERN XPA TN Twv BUVATETHTRY Tou

@ Arpoupyio oxelioons kn ewayoy ewdvoy Microsoft Encel, Kawre khik oty Adpna J &inka ato BonBé, via
@ tucsipan Aoty #0 zppaviceTs pia supBauii.
@ dudikmnon Bsfopévoy Npovappoyi Tou BogBlod  Enions, pnopeite va gnibifers

@ Zivoyn Bcbopsvuy ae figTes ko Mivakes BiapopeTikd BonBS kai vo kdwers Tig aviAnyeg pullpineig dore vo
" ! ) — TaIpIALEl TRY NPOGWAIKSTHTA TAC KAl Tow TRSND Epyadlag oo, Edu,
@ cvduan Setiopsvay pe avapepss Tupkevtpwtivad Mival 10 napadzna, NpOTINATE VA YERTIeRaIEiTE To NARKTpoAGYI0 auTl
@ dudfoon unoBémeay oe Befopéve @iflou epyagiog ¥ TaU nauTIkIoN, pnopEits va ZaThazTE and Te BonBé va supauile
1 | v supBouhicyia T xpRan Nk TUUTEREuTNS, O BonBds sivar
ket bs oz $ha Ta npeypdppaTa Tou Office ka anoadiners sy ¥ |

Eixova 10: To napdBupo 1r¢ BoriBeiag Tou Excel
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KE®AAAIO 4

To utkpo BifAio Odnytwy yix thv
[Teptnynon oro Internet

Tt eivat 1O Internet;

Ziyoupa 6a éxete akolUoel noAAd yia To Internet. Av kai To
Internet aAAa kai o npdyovog Tou, To ARPANnet, undpyouv ano Ta
TEAN TN OekaeTiag Tou ‘60, To dikTuo TWV JIKTUWV (AradikTUuo),
OIOYKWONKE Ta TEAEUTAIA XPOVIA, ANEKTNOE PEYAAn ONUOTIKOTNTA
Kal ndn €&unnpeTei ekaTopupupla XPrOTEG O OAO Tov KOGMO.
Anoteheital and Tonikd diktua (LANs), dikTua eupeiac neploxnc
(WANSs) aAA\@ kal EkaTOHKUPIa UNOAOYIOTEG,.

TU XpeLXTOUNOTE YLX VX oUVOeBoUE aTo Internet;
Ma va ouvdeBoupe aTo Internet xpeialopaoTe :

1. 'Evav nAekTpovikO UNoAoyioTn

2. 'Eva modem yia anAfi TNAe@wvIkn 1 ISDN ypapun

3. ZUvdeon pe pia avaloyikr r ISDN TNAEQWVIKA Ypauun
4

>uvdpon oc &vav Napoxea Twv unnpeciwv Tou Internet (ISP-
Internet Service Provider, n.x Otenet, Forthnet, Hol)

m



5. lanaddkng — N. Xar¢nnepng &rornreg orn xprion TIE

5. 'Eva Aoylopiko nepijynong (@uAhopetpnTr-Web browser) oTto
Internet yia va ynopoUpe va diaBAcoupE I0TOTENIDEC

6. 'Eva Aoyiopikd nAekTpoVvIKNG aAnAoypagiag yia Tn Afyn Kai
TNV anooToAr NAEKTPOVIKWV HNVUUATOV.

TL koOoTILCEL N g0VdeEON ME TO Internet;
To KOOTOC TNG oUVdEoNC Ke To Internet, xwpileTal og dUo PEPN :

o H xpewon Tou napoxea twv uvnnpeoiwv Internet (ISP). AuTn
ouvnbwc, kabopileTal ava Tpiunvo, €EAunvo 1 €10¢ Kai SlaPE-
pel and napoxéa oc Napoxed. AKOPA N XPEWON auTr] OIQPEPE
av €xoupe anAn TNAE@wVIKA 1) ISDN ypapyn.

o 70 KOOTOG TNG THAEQWVIKTIC ypauuric. AuTd kaBopileTal anod To
XPOVIKO O1A0TNHa Mou €ipaocTe ouvOedeEvol oTO OIKTUO Kal N
XpEwan yiveTal Ye To Aoyapiacud Tou OTE. BEBaia, oMol ol
napoxeic unnpeoiwv Internet diabeTouv EMAK (Eviaio MaveA-
Aadikd ApiBud KARONG), To KOOTOG TOU OMoiou €ival €EAIPETIKA
XAUNAOTEPO O€ OXEON YE TO KOOTOC TOU TNAEPWVOU.

TToleg vt peaieg TTpoadEpeL To Internet;

Ol KUPIOTEPEG EPAPHOYEG NOU ag NAPEXE! €ival :

e epinynon aTov MNaykodopio Iotd (World Wide Web, WWW)
o HAekTpovikd Tayudpopeio (e-mail)

e MeTapopa apyeiwv (File Transfer Protocol — FTP)

e SuvopiNia péow Internet (Internet Relay Chat — IRC)

e  SUpMPETOXN Ot opadec oulntnoswy (Newsgroups)

Ekkivnon Tou Internet Explorer

MNa va skkivnoete Tov Internet Explorer, unopeite va To KAveTE

ME €vav anod Toug NapakaTw TPOMnouc:

4 Kavte kAik oTo pevol <’Evap&n>, oupaTte To JeikTn 0ag oTnv
enidoyry Mpoypappara kalr oto véo pevoU nou avadueTal
0efia, kavTe KNIk oTnv enidoyn Internet Explorer.

+ Kavre KAK OTO Koupni Tou Internet Explorer otn
Yypapun epyaisiwv Fpriyopn Exkxivnor,.

4 Kavte dInAO KNIK OTn OUVTOMEUCT TOU, Mou BpioKETal OTNV
EMIPAveia epyaociac.

MOAIC ohokAnpwBei N @opTwan Tou Internet Explorer otn pvhun

TOU UMNoAoYIOTn 0ac, eggpavileTal n apxrkirj 10ToogAida.

T




Eudavion LoTogeAidog oxtrd T dLevOuvar) Thg

lMa va epgavioeTe Wia 10TooeAida and Tn dieubuvan) TG :
1. Kavte kAik oTo nedio Adisubuvon,

2. TAnkTpoAoynaoTe Tn dlEUBUVAN Nou BEAeTE

3. Kavte KAk oTo NANKTpo <Enter>.

Y€ pepIka deuTepOAenTa, avaloya Pe TNV TaxuTNTa TNG oUVOEONG,
Ba eu@aviobei n 10TooeAida nou ¢nTroare.

Eudavion LOTOOEALBXC XTTO ETTLAOYT TOL d€OHOD TNG
lMa va eppavioeTe Yia 10TooeAida and emoyr Tou deopol TG :

1. OdnyeioTe TO deikTn TOU NOVTIKIOU GAG O€ BIAPOPA GnEia TNG
I0TOoENI®Ag, WOTE va yivel 1 xepdk.

2. Kavte KAIK € TO MOVTIKI 0dG.
2€ Aiyo Ba epgaviobei n véa 10ToogAida.

AVOVEWOT TNG TIPOBOANG LOTOTEALDXC

Eav BpiokeoTe o€ pia 10TOOEAIdA TNG OMoiag avavewveTal To
NEPIEXOUEVO OE TAKTA XPOVIKA OIA0TNUATA, KAVTE KAIK OTO KOUWMI

NG YPAUUNG epyaieiwv Baorxd xouumnid kal ©a akoAou-
Bnosl N EUPAavion TG eVNUEPWHEVNC 1I0TOOEAIDAC,

ALxKoTTH) TG TTPOBOANG LOTOTEALD NG
Eav BEAETE va OTAUATNOETE TNV EUQPAVION MIAG I0TOOEAIDAC, KAVTE

KAIK OTO KOuuni NG YPAUMNG epyaieiwv Baorxd xouumid
Kal TOTe 6a oTayaTAoel N EPPAaviarn Tne.

MeT&Bxon oTnv TTponyoUUEVN i TV ETTOMEVN LOTOOEALDX
EaGv £XeTe €U@AVIOEl PEPIKEC I0TOOENIDEC, TOTE yid va METABEITE
OTNV NPONYOUKEVN I0TOCEAIDA KAVTE KAIK OTO KOUMMI EVW

yla JeTaBaon o€ endpevn 10TooeAida KAVTE KAIK GTO KOUWMI
TNG YPAUUNC epyaisiwv Baoikd koupnid.

TMpooONKN PLXG LOTOTEAIDNG OTLC XYXTINMEVEG
Ma va NpooBETETE Yia 1I0TOOEAIDA OTIC ayannuEVeE 0ag :
1. EpoavioTe Tn ogAida nou BEAETE.

2. 2710 nedio AievBuvon spgaviteTal n dieubuvar) Tne.

To uikpo BifAio Odnyiwv

Sy OvETh

SLTKOME

Mg

Epnpog
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2. lManaddkng — N. Xarnnepng
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=]

ErkTinuwan

ErmiAéETe To pevolu Ayannpéva>TpooOnkn orta ayann-
Héva....

310 napdbupo diaAdyou MpooORkn oTa ayannuéva, nou
akoAouBei, dwoTe €va Ovoua yia va BuudoTe Tnv IoTooeAida
Kal opioTE To (PAKENO PECA OTOV OMoio Ba TNV KATAXWPNOETE,
KAvovTag KAIK eNavw Tou.

Av BEAeTE va ONUIOUPYNOETE VEO PAKEAO YIQ VA KATAXWPIOETE
OUVAQEIC 10TOOENIOEC, KAVTE KAIK OTO Koupni <®AkeAoG...>
Kal ovopdaoTe Tov aTo napdBbupo diaAdyou nou Ba akoAouBnoel

Kavte kAik oTo kouuni <OK>.

EKTOTTWON MLXG LOTOTEALDOC

lMa va eEKTUNWOETE TNV 1I0TOOEAIDA NMou BAENETE :

+

<+

KavTe KAIK 0TO KOupni TNG YPAUMNG epyaieiwv Baorkd
Kouunid.

EmiAéETE TO pevou Apxeio>EkTUNWON.... EMAEETE TOV
EKTUMWTI OTOV OrMoio 6a EKTUNWOETE kal ONoleG AANEG eniAo-
YEC OéAeTe and To napabupo diahoyou. Kavte kAIK OTO
<OK>.



KE®AAAIO 5

To utkpo BifAio Odnytwy Tou

HAexTpovikou Toxvdpoueiou

Moti v xpnowdotoujow HAekTpovikd Taxudpoueio;

>Tn ouyxpovn e€noxr nou (oUWe o pubupoc Tng {wnG pag kai ol
avaykeg upacg €xouv al\agel. MpeEnel va XPnOIYOMOINCETE TO
NAEKTpPOVIKO Taxudpoyeio yia TaxuTnTa, yia olkovouia Xpovou Kal
XpridaTtoc. Eivar anAd otn xprion Tou kai To YOvo nou €xel oav
npoanaiTouyevo ival va yvwpileTe kanoia Baocikd oToixeia yia
Xprjon Tou unoAoyioTr oac.

Ta Windows kata Tnv £ykaTaoTaor] Tou¢ eykaBioToUv kali To

npoypappa nAekTpovikoU Tayudpopeiou Outlook Express, TO I%I
onoio 0ag napexel Tn duvatdTnTa va dlaxelpileoTe pnvuuara
nAekTpovikoU Taxudpopeiou, va €MICUVANTETE apXeia aA\d kal va
EXETE TN OUVATOTNTA ENIKOIVWVIAG P opadeg oulTnong. Mnopeite
va diaTnpeiTe To NPoowrnikd oag BIBAio SieubUvoEwyY Kal va €ioTe
MENOC MIaC opadag aTopwv Mou Ba EMIKOIVWVEITE PE TOUC Uuno-
Aoinouc. TMa peyaAUTepeC duvATOTNTEC OTNV NAEKTPOVIKN OdAG
aMnAoypagia PnopeiTe va XpnoiJonoInosTe To NANPEG NPOYpAuKa
Microsoft Outlook, To onoio eykabioTaTal padi pe To Ms Office.

m



2. Manaddkng — N, Xardnnepns

S [T]

TG EKKLVW TO TIPOYPXUMa HAEKTpOVIKOU TaXLOPOMELOL;
lMa va ekkivrioeTe To Outlook Express :
1. Kavte k\ik oTo pevou <’Evapén>

2. >Upate To deikTn oag oTnv emidoyn MpoypauuaTta kai oTo VEo
MevoU nou avaduetal Oegid, kavTte KAk oTnv enmiAoyry Outlook
Express.

AKOMO WNOPEITE Va TO EKKIVAOETE WE OINAO KAIK OTN OUVTOMEUOT)
TOU MOU UNApXEl OTNV EMIPAVEId €Pyaoiac, €iTe oTn ypauun
epyaieiwv Fpriyopn Exxiviorn.
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Eixova 10: Ta siospyoueva unvouara tou Outlook Express

J0OVTKEN EVOC VEOU MNVUMNKTOG

lMa va ouvTageTe €va VEO PRVUNa :

1. KavTe KAIK 0TO Koupni yla va gueavioBei To napabupo
N£o pRvupa.

2. 270 nedio /lpoc:, NANKTPoAoYnoTe TNV nAekTpovikn dielBuvaon
TOU NApAANMTN KAl av KOIVOMOINCETE TO WNVUPA AUTO Kal O€
alhouc, npoaBéaTe TIC dleuBUVOEIC TOUG OTo NEdio Korv:.

3. 2710 nedio Osua:, nAnkTpoloynoTe To Bépa Tou pNvUPATOC.
ToTte, To napabupo Ba ala&er dvoua kal Ba yivel idlo Pe TO
B€pa nou PONIG NANKTpoAOYNOaTE.

4. TENoc, KAvTe KAIK OTO AEUKO UEPOC Tou Napabupou Kai apxioTe
va NANKTPOAOYEITE TO PrVUUA oac.

5. MONIG TEAEIWOETE PE TNV NANKTPOAOGYNON TOUu WNVUMATOG 0dc,
KAvTE KAIK OTO KOupni Kal TOTE To PNVUMPA oac Ba nael
oTo pakeho EEepXOHEVQ.
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Eixova 11: Suvraén veou unvouarog

6. To pnvuda Ba napapeivel ekei YEXPI va yivel n oUvOEn Tou @
UNOAOYIOTH 0agG € TOV SErver Tou Napoxed, HETW TNG TNAEPW-
VIKAG 0a¢ YPapung kal Tou modem, onote Ba @uyel yia Tov
NPOOPICHO TOU, MOMNIC KAVETE KAIK OTO KOUWMI Kal JeTa
Ba peTakivnBei oTo (pake o AneoTaApéva.

AnooToii...

MotpohoBr) AAAnAoypadiog
Ma va napaAdBete Tnv aAMnAoypagia oag :

1. Kavre dInAO KAIK OTO €Ikovidlo TNnG oUVOEoNC MNOU EXETE
Onuioupynosl kai HOAIGC gppaviobel To napdbupo diaAdyou
Z0vOEoN HE, KAVTE KAIK OTO Koupni <ZUvdeon>.

2. MOMIG anokataoTabei n enIKOIVWVIA TOU UMOAOYIOTH 0aG HE
auTov Tou napoxéa, ekkivioTe To Outlook Express

3. MOAIC @opTwOei, kavTe KAK OTO Koupni <AmooToAn / @
AR@n> onoTe Ba «Wager» va Bpel av £XeTe vea Ynvlparta oTo
«YPAPKATOKIBWTIO» 0ag Kal 6a 0ag Ta PEPEI.

AnooToif/i...

MnopeiTe va To puBpioeTe va wayvel yia véa unvupara kabe 10, 15
N 25 AenTa kai akoun va oag €100mnolei Ye £vav fX0o, av EXETE véa
ahMnAoypapia. Av Bialeote kal BEAETE va deiTe vwpiTepa and To
OpIOUEVO XPOVIKO OIAoTnua av EXeTe veéa WnvUpaTa, KAVTE KAIK
onoIadnnoTe GTIYH) OTO KOUpMi Kal o Aiya OeuTepOAENTa
0a eheyxBei TOo ypappaTokiBwTIO ©acg, kai av undpyxouv Véd
pnvUuaTa 6a oag Ta PEPel APeod.

ATI&VTNON O€ MAVUHUX TTIOV AXBXTE

A@oU nnpaTe Ta PnvUPATd 0ag PE TNV MPONYOUMEVN EVEPYEIQ,
npénel va Ta OIaBACETE Kal av XPEIAOTEI va anavTnoeTe O kanoia
ano auta.

5
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W2

MpotiBnan

0

Emuaimoign

lMa anavTnosTe o€ £va Privupa nou Aapare :

1. Kdavte kKNIK OTO KOUunMi Kal 8a epavioTel pia Qopua
oUVTa&NG véou pnvupaTog He Tn OIEUBUvVON TOU dmnooToAEa
Tou apyikoU pnvupaTog oto nedio /700¢:.

2. Eav enmBupeite va anavtroeTe 01 JOVO OTOV anooToAEa aAAd
Kal ota dAAa aTopa nou €xel oTaAel To i0I0 PAVUMA, KAVTE KAIK

OTO KOUNi TNG YPAUKNG EPYAAEiwV.

TTpowONoN MNVOUKTOG
Eav emBupeite va nNpowbnoETE TO YAVUPA QuTO OE KAnolov aAho
NapaAnnTn, Kavre KAIK GTO Koupni Kal anAd NANKTPOAOYnaTE

Tn SIEUBUVON Tou VEOU NapaAnnTn oTo OXETIKO nedio. EAv BéAeTe
MMOPEITE va NpooBETETE Ta OXOMA 0ag OTO PVUKA auTo.

ETrioOvayn apxeilov o€ HAVLUX
Ma va eniouvaYeTe €va ApXeio O €va WAvupd, KAvTe KAIK OTO
Koupni NG YPAMMNG gpyaleinv, avalnTrioTe To YEoa OTOUG
(PaKEAOUG Tou OioKOU 0ac Kal HOMIC TO BPEITE KAVTE KAIK ENAVW TOU
Kal KAIK oTo Koupni <EmioUvayn>.

Anuloupyiot AoyorpLx@ol NAEKTPOVLKAG XAANAoYpadiog
1. EkkiviioTe To Outlook Express
2. EmAEETE To Yevol EpyaAgia>Aoyapiacyoi...

3. 2710 napdbupo diahoyou Aoyapiacpoi Internet kavte kAiK
oTnv emidoyn Mpoadnkn>AAAnAoypaia.
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Eixova 12: Anuioupyia veou Aoyaplacuiou nAektpovikric alAndoypapiag




4. AkolouBeioTe TIC 0dnyiec, GUUNANPWVOVTAG TA OTOIXEId Mou
{nTouvTal KGBs opd and Tn OXETIKA POPUA MOU OdC EXEl
dwael 0 Napox£ag kKal kavovtag KAIK oTo koupuni <EnOpHevo>

5. MOAIG TEASIOOETE, KAVTE KAIK 0TO koupni <TEAOG> yia va oAo-
KANpwBei n dnuioupyia Kai evepyornoindouv ol pubuioEeIC.

Eloaxtywyn véou xtopou oTto BifAio AtevBivoewv

Ma va €ioayayeTe Td OTOIXEId €vOG VEOU aTOPou oTo BiBAio

NigUBUVOEWVY : Ea:
MzuBivoeig

1. Kavte KNIK OTO KOUMNI |suiie| TNG YPAHHNG EPYAAEi®V.

2. 2710 napabupo diaAdyou nou eu@avileTal KAvTe KAIK OTO KOU-
pni <Anpioupyia> kal oTo pevou mou avadueTal KAIK oTnv
emioyn N€a ena@n....

3. >T0 napdbupo diahoyou IBIOTNTEG MoOU aKOAoOuBei, OTIG
OXETIKEC KAPTEAEG CUMNANPWOTE TA anapaitnTa nedia.
4. Kavte KAk 0TO Koupni <OK>.

AnuLovpyio OHAdNG XTOMWV

Ma va dnuioupynosTe Yia opada atopwy aTo BiBAio AleuBivoeswy : ﬁ

' ' ' v
1. Kavte KAIK 0TO KOupni TNG YPAHHNG EPYAAEIWV. Sxoietn DAYE]

2. 210 napdBupo OdiaAOyou nou eu@avifeTal kavte KAIK OTO
Koupni <Anuioupyia> kal oto pevoU nou avaduetal KAIK
otnv emidoyn N€a opada....

3. 210 napdbupo Odiahoyou IBIOTNTEG Mou akohouBei, oTnv
KapTéAa Opada dwaTe To Ovoua Tng opadac.

4. Kavte kNik oTo Koupni <EmIAoyRl HEA®V> Kal 0TO nNapabupo
diahoyou EmiIAoyn MEA®V opadag nou akoAouBei eMINEETE Ta
aTopa nou BEAETE va evTA&eTe aTNV oYada kavovTag KAIK aTo
koupni <EmAoyn>.

5. 'Otav TeAelwoeTe PE TNV e€miAoyny TwV HEAWV TnG opadag,
KAvTe KAIK 0TO koupni <OK>.

ETtiloyn) dLlevbuvoewv xtrd To BiBAio AlevOOvoewv

Av €xeTe kaTaxwpnoel dieublvoeic aTopwy f opadac oto BipAio
AleuBlvoswy, WMNOPEITE va TIG €l0ayayeTe ota nedia /lpog: i kai
Koiv: Tou unvuuaToc oag.

1. Kavte KAk endvw oTo Koupni Tou nediou /lpog: 1 Kowv..

m
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2. 210 napabupo diahoyou EmAoyn napaAnnt@v, Bpeite TO
OVola Tou NapaAnnTn f TnNG ouadag kai KAvTe KAIK ENAVW TOU.

3. Kavte KAk oTa koupnid <Mpog:>> n <Koiv:>>

Alxypoidn unVOUNKTOC
Ma va dlaypaweTe £va urivupa ano 1o gpakeho EloepXOpeva:

><- . 1. Kavre KNIK ENavw TOU yIa va TO EMIAEEETE.
fuaypagr
2. Kavrte kAiK OTO Koupni <Alaypa®n> TNG YPAMUUNG
epyaieiwv.

3. To unvupa Ba petakivnOei dueoa oTo pakeAo Alaypappéva.

lMa va dlaypaweTe £va Privupa ano 1o gpakeho Alaypappéva:

1. Kavre kKNIK ENAGvw TOU yIa va TO EMIAEEETE.

2. Kavte kMK OTO KOupnMi <Alaypa@n> TNG YPAPUNS
£pyaieiwv.

3. Kavte kAik oTo koupni <Nai> ato napabupo diaAdyou nou Ba
gupavioTei kal 6a oag Inta eniBeBaiwaon.

W




KE®AAAIO 6

To uitkpo BiBAio Odnytwv Twyv

lToxpovotooewyv

Mg ekKLVW TO TTPOYPXMMX PowerPoint;

lMa va ekkivioete To PowerPoint,

1. Kavte KAk oTO Jevou <'Evapin>,

2. 0dnynore To OeikTn oag atnv enidoyn Mpoypappara

3. ZTn veEa AioTa HE TIG EYKATEOTNHEVEC EQAPHOYEG Nou avadueTal
0€€1a, kavTte KAk oTnv enidoyry Microsoft PowerPoint.

Ta apxeia Tou PowerPoint ovoudalovtal /lapouogidoeic kal anoTe-

AouvTal ano Aia@paverss.

Mol TTpéTrel v dnuovpynow pwx NMopovoinon;

H 1kavoTnTa €nikoivwviag £xel HEyaAn onuaacia yia Tnv emiTuyia Tou
eknaideuTikoU €pyou. Mia emigeAnuéEvn napouciaon au&avel Tn
ouyKpaTNon TwV NANPOMOPIGV and TO AKPOATAPIO KAl WMOpEi va
0ag kaTa&lwaoel oTnv epyacia oac. H xprion diagaveiwv oTnv eknai-
Oeuon dleUKOAUVEl TNV avaAuaon Kal TNV dpopoiwan Twv NANpogo-
PIOV, EVEPYOMOIEI TNV NPOCOXN KAl NPOCPEPEI OIKOVOUIa XpOVoU.
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PowerPoint 7]

~ Anpioupyio viog nopoudiaong oippuya P

EEWJ £ Ofnyts QUTALATIU NEpIEOLEVOL

£ OpdTuno meefioone

% £ Aworypa UNBpYoUTTE NopoUGoa G
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Y. A TEMPIMAPOYEIAZH TEE 97
WWINDOW S TEMPY mathimatika (1)

WWINDOWSI TEMPmathimatika LI

™ Mo pny sppavioTs Fovd outd To napdBupn Gighdyou

aopo |

A

TG MTTopW VX dnulovpynow pwx Mxpovaixaon;

MnopeiTe va dnUIOUPYAOETE Wia napouciaan enIAEyovTac &vav ano

TOUC akOAouBoug TPONoUG Nou paivovTal aTo Napabupo diIaAoyou.

1. Ano Tnv enioyr) Odnyo¢ auTOLUaTOU MEPIEXOMEVOU, YA Va
ONUIOUPYNOETE HIa napoucdiacn pe BAcn €va NPOTEIVOUEVO
NeEPIEXOEVO Kal HIa NPOTEIVOEVN axediaan.

i aurigaTne Eagnogyiae neperopévou

e s Dl SumbuaTou egscve,

o5c napbge T ) BuvaTh va Eowere
ireta i Boflboye; dics e dva

L TR .

2. Ano Tnv enmidoyn fIporuno oxediaong, yia va dnuIoupynosTe
Jia napouaciaon pe Baon £vav and Touc dUo TUMOUC NPOTUMNWV:
Ta [lpoTuna oxediaonc kal Ta [1poTurna neEpIEYOLEVOU.

= Ta [lporuna oxediaor¢ NepIEXOUV NPOKABOPICUEVEC HOp-
(PEC KAl ouvOUAOoHOUC XPWHATWY, XWPIG NEPIEXOUEVO, NMOU
MropoUv va epappooToUV o€ onoladnnoTe napouaciaon.

Héa napsuizon (1=

1 1 S

B Jogaremes; e

I

e Ta [lporuna nepIEYopEvoU NePINAPPAVOUV HOPPEC HE
ouvduaopoUg XPWHATWY Kal OIaPAVEIEC HE MPOTEIVOUEVO
KEIUEVO YIa OUYKeKpIPéva BépaTta. Mnopeite va Tpornonoir-
OETE 0MnoIodnNoTE NPOTUNO CUPPWVA HE TIC ENIBUNIEC 0ag
i va dnUIoUpPYNOETE €va véo npdTuno and pia ndn undp-
xouaoa napouaiaaon.

Héa napsuaizon (2] =]
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3. Ano Tnv emidoyn Kevij napouoiaor), yia va OnuioupyrosTe
napouciacn nou 0gv 0ag NPOoTEiVel NEPIEXOPEVO 1 oxediaan.

™ Ma pnw sppaviorsi Eov oumd To napaBupo Sighoyou

4. Ano Tnv sniloyr) Avolyua undpxovoacs napouoiaociis, \\a
va TPOMonoInoeTe Wia naAaidTepn napouagiacn cUPPWVA KE TIG
VEEG avaykeg kal nBUpieg oag,.

MW METXKLVOUUXL OTLG dLXPKVELEG MLKG TIKPOLOLXONG;

MnopeiTe va PeTakivnOeiTe oTIG dIaPAVEIEC TNG NAPOUCIACNG 0ac HE 1= |
Ta nAnkTpa <Page Up> kal <Page Down>, s To poddki scroll

TOU MoVTIKIOU 0a¢ Kal dkOMN, av €UQpaviosTe OAEC TIC OIAPAVEIEC

0ag Je To kouuni <MpoBoAn Ta&ivopnong diapaveimv> Kkal

OTN OUVEXEIQ BPEiTE auTn nou BEAETE, KAVTE KAIK ENAVW TNG Kal

META KAIK 0TO Koupni [Z] yia va npoBaAeTe Tn diagaveia.

Clea &

MTTopW VX ELORYW GAAX XVTLKELMEVX OTNV TIPOLCLXON;

>TIC SIaPAVEIEC 0aC UNOPEITE va €I0AyeTE NANBOC anod avTiKeiyeva:
eikoveg ClipArt, ypaoenua, avrikeipevo WordArt, apyeia rnyou,
video i} animation (kAin noAupéowv), aAa kai GAAa avTikeipeva,
oOnwc kanolo yadnuatikd TUMo nou Ba dnuIOUPYNOETE PE Tov Ms
Equation Editor 1} éva opyavoypauua Tng unnpeoiag oag nou Ba
dnuioupynosTe he To Ms Organization Chart.

MpogeAKOOTE TNV TIPOCOXN KXTX TRV TIXPOLOLXON

& Mz EQE kivnong & rixou
MNpooBiaTe Kivpon OTO KEINEVO Kal OTA ypa@ikd oag, fxo orta
YPapruaTa Kai oTa aAAa avTIKEigeva Twv diapaveiwv oac, WoTE va
EVTEIVETE TNV NPOCOXN TWV AKPOATWV 04G O ONMAVTIKA OnEia kal
va anokTroel HEyaAUTEPO evilapEPOV N Napouaciacr| oac.

1. Mnopeite va aA\GEETE TN 0gIpd Kal TO XPOVIOUO TWV OTOIXEIWV
Twv dlagaveiwv 0ag Kal va opigeTe TNV QuTOMATN €PPAVION
TOUC, XwpPIC va anaiTeital To KAIK Tou novTikioU oac.

[
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46

PuBpioTe Tov TpOMO Mou eugavifeTal To Keievo aTnv napou-
oiaon oac, woTe va gugavifeTal otadiaka, ava ypaupa, AEEn n
napaypago. EmiAéETe va Bapnwvel 1 va aAlhalel Xpwpa To
Keipevo, OTav gugavileral £va endPevo GToIXEIO.

ogmetiuuten bioginioo: g X
Gt |

ooy hmeny o fyu | Doyt ropbou

== B ED =1 | | [ romiusova =l

e eed gumrpoped Lpa = | [ [ =]
. el g yEdvaY

- Hherd e v N = B

| [T =1 | | T megrmiomonn oxes

3. EmA€ETe Tov 7p0m70 Nou Ba gugavidovTal Ta oToIXEId TOU ypa-

(RnUATocG, ava geipd n ava karnyopia kai aTo nedio Eioaywyri
Kivnonc kai riyou, ENINEETE TO €QE Kivnong Kal fXou nou BEAeTe
va BAENeTe kal va akoUTE Katd Tn SIApKEIa TNG EPPAvIONC Tou
YPapnuaTog. 1o nedio Merd v kivnon, eNINEETE av aANadel
XPwYa 1o ypagnua YETA TNV EUGAvIcr Tou i av anokpUnTeTal,
npdypa nou Oev cuvioTarat.

Tiihet 1 Phemamessupm nirpemewy lAI
e i
Talsdynon b Koonauds | Ept | Eed voasfiuems | pulion; nohustouy |
|ma:u.1\'rw — =] | [Eeten 2| [Ferimmom pemas =]
ﬂ.
=

« Mgz [ToAupugoa

Epooov n diagpaveld oac nepigxel Clip noAupéowv, oTnv
KapTéha PUBMICEIG NOAUMECWYV, WMOPEITE va €NIAEEETE TN
Bupida Avanapaywyn ouu@@va e T O€Ipd Kivijong Kal
oTo nedio Kard v avanapaywyr:, va eniAéEeTe nalaon
OUVEXION TNG NpoBoAng, evw aTo nedio 7edog avanapaywyric:,
MMOpEITE va eNIAEEETE av To TEAOC TNG NPOoBOANG Ba eival petd
TNV TPEXOUOa dIapAvela r JETA and PEPIKEC OIAPAVEIEC.
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5. AsiTe O£ NPOELMIOKONNGN TNV KivnNon TOU KEIYEVOU Kal TWV
QVTIKEIEVWV 0ag, HE KANIK oTo koupni <Mpoeniokonnon>,
YIa va NpooappOCETE TIG KIVAOEIG TOUG, €av TO KPIVETE anapai-
TNTO, NPOKEIYEVOU VA EXETE TO KAAUTEPO AMNOTEAETHA.

Me TToLouG TPOTTOUG MTTOPW VX TTPORBGAW HLX TTXPOLCLKON

I:E |§ |j gg '@' poBolri Mapouoiaons

\ L [poBoli Ta&wvdunonc Aiapaveidy

lpoBoAri Aiapaveiwy

lpoBoAn AidpBpwong

Kavovikrj lMpoBoAr

v H kavovikl npoBoAn nepiéxel Tpia TuRuata napablpou
(didpBpwang Aiapaveiwv Kal Znuewoewy), Ta onoia eniTpe-
nouv Tnv eneepyacia OAwvV TWV anoyswv Tng diIapaveiag oag
ano pia kai povo Bgan. Mnopeite va pubuIioETE To PEYEBOG TV
TPIWV NapabUpwv, oupovTag To NEPIYPAUMA TOUC OMNOTE EXETE
Kal TNV avTioToixn npoBoAn.

v" H npofoAn Ta&ivopnong odiapaveiwv, csypavilel otnv e
0006vn oag OAec TIC dlapAveleC TNG NAPOUCIiaonG, o€ HIKpoypad-
pia, onoTe WMNOPEITE €UKOAA va MPOCBECETE VEEC dlAPAVEIEC

anod avTiypagr), va diaypaYsTe Kal va PETAKIVAOETE SIAPAVEIEG, § H Tiapovotaen mou Fowerfomt
Mnopeite, av BEAeTE, va OeEiTE OE NPOENIOKOMNCN TIC KIVIOEIG MdBeTe To PowerPoint
NOAA@V dIaPavelny, apou TIC ENINEEETE KAl OTN CUVEXEID £MI- 7 AvEG wRES
AeEeTe TO pevou Mapouciaon>Mpoeniokonnon Kivnong.
e g R =
DFEs @Y 2T - o MET RO Ak 3.
o T | L L L
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v" H npoBoArn napouagiaong napoucialel oe nAnpn o6ovn oAa
00a dnuioupynoaTe oTo apxeio Tng napouaiaonc. Exel apiota
anote\éoparta av n npoBoAn yiveral Pe xprion PivreonpoBoAEa.
Av katd Tn didpkeia TNG NPoBoAnG napouaiaong, KAvete O€g
KAIK, napouaialeTal To dinAavo pevolu cuvTopiac, yéoa anod To
oroio WNopeiTe va KAvete NANBog evepyeiwy, ONwG :

o Na aM\a&ere To OeikTn, va PETAPEITE OE OUYKEKPIUEVN
dlapaveia, va NApoOUCIACETE TIC ONUEIMOEIC 0ac, vd
MaupioeTe TNV 006vN 1} va TEPUATIOETE TNV NPOROAN.

ANULOLPYNOTE OCNUELWOELG BKPOXTNPLOL

MeTaTpéWTe TNV NAPOUGIACT) 0A¢ O ONUEIWOEIS aKPOdTnpiou,
XpnoidonoiwvTag 2, 3, 4, 6 1 9 diagavelec o kABe geAida, wOTe
va Pnopouv auTég va ¥pnaiyonoinBolv anod To akpodThpid 0ac we
nnyn avagopdac. O1 ONUEINOEIC akpoaTnpiou gU@avifouv PJOvo TIC
dlapAVEIEG, XWPIG TIG AVTIOTOIXEC GNUEIWOEIC.

EnAEETe TO pevou MpoBoAn>Ynodelypua>YnodEIlyHa OnNHEI®D-
OEWV aKpoaTnpiou. Oa YeTapePOEITE O KATAOTACN NPOENIOKO-
nnNonG Tou unod&iyuaTog TwV ONPEINOEwY, Onou otn oehida aut)
UnNdapyouv €KTOC anod TIG dlaPaveleg n Kepahida kal To unogeAdo,
ONwC¢ €niong N nUepopnvia kai o apiBuog oehidac. Kavrte KAIK o€
onoladnnote BEan ekTOC Tou apiBuol oeAidag Kal NANKTPOAOYroTE
autd nou BEANETE va eu@avifeTal OTIG ONUEIWOEIG 0ag OTIG
avTioToIxeg B£aeic. TEAOG, kAvTe KAIK aTO koupni <KAgioipo>.

EKTOTTWOOT SLXPHVELWV KOL ONMELWOTEWYV
la va eKTUNWOETE TIG JIAPAVEIEG I TIG ONUEIWOEIG 0aG :

EniIAeETe TO pevou Apxeio>EKTUNWON.... 2TO Napabupo OIaho-
you EkTUnwon, oto nedio EFkTunworn., €MINEETE av BEAETE va
TUMNWOETE TIG OIAPAVEIEC I TIC ONMEIWTEIG AKPOATNPIOU. TN OUVE-
XEla EMAEETE OOEG anod TIG uNOAoINeG duvaTOTNTEG EKTUNWONG 0aG
napéxel To Napadupo auTo Kal KAvTe KAIK 0To koupni <OK>,
[ 20|
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