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IHEPIEXOMENA

Microsoft Excel
" Qeoplo & 0oKNOELS

Internet
= Internet Explorer
= Anuwovpytlo e-mail
= Anuovpyio arA®@v 16T06EAOOV ne 10 Word
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TO IIPOI'PAMMA Microsoft Excel

Eicodog : évapén, mpoypdpparta, Microsoft excel.

"E€odog : apyeio, ££000G.

Boowkd cvotatikd ototyeio Tov mpoypappatog excel, eivat to kell. To keldl ivan
n toun otAng kai ypappns. To kel oto omoio kdBe @opd Soviebovpe
(Ypaoovpe, dtopfdvoupe, dtayplpovpe), AEyeTon EvEPYO KeAL.

And mv evtoAr] IIpoPoAr| toekdpovpe (dote va givar gvepyég) v YPOUUN
TOMOV, TNV YPOUUN KATACTAONG Kol omd TS YPoupég epyareiov 11g :Baowk,
Mopeonoinon kot Xyedioon. H ypopun tov tonov sivor 1 omovdoidtepn
YPOUUN epYaAEi®V S1OTL pag deiyvel v devBuvon tov keAoL Tov PPloKOUAcTE
OAAG Kot TO TEPIEXOUEVO TOV.

Avotyovtag to Excel, avoiyel umpootd pog éva Bifiio epyaciog pe tpio gOALaL.
Kabe puAdo éxer 16.777.216 kehd. Andhadn 256 otreg kot 65.536 ypappéc.
Ka0e kel €xel pio ko povadikr] 61evvveon, n omoio TPOKLTTEL OO TNV GTNAN
Kot amo v ypoppn oty onoia Bpioketar.( m.y. C3, F2000, AA1234)

Ye kafe weM pmopovue va gcdyovue keipevo, aplBuovc kot TOHTOLG 1
ovvapthoels. O TOmog elvat 6TV TPOYUATIKOTNTA 1) GYECT) TTOL £XOLV Ot apdpol
petald tovg. Xto excel ewodyovpe To OESOMEVO HOG, TO HOPPOTOLOVLLE,
amoBnkevovpe TV epyocio pag kot meprypdpovpe oto excel péow g
dnuovpyiog TV TOHT®V TV AVon Tov TpoPAnuatog poc. To excel dev yvopilet
€K TOV TPOTEPOV TNV AOoM Yo KaBe mpdPAnpa. Epeic tov v pobaivovpe pécm
TOV TOTOV KOl TOV GUVAPTICEWDV.

INo va ewobyom dedopéva 6° éva kel (keipevo N apBud ) myaivovpe oto kel
oL BEAoVE YPAPOLLE TO OEGOUEVA LG, KOL TOTALE TO TANKTPO TNG EICOYMYNS
TOL TPOEKLYE otV ypapun tov tnov 1 motdpe to ENTER. Ta va
dopBmoovpe to TEPLEYOUEVO €VOG KEMOU , TNYOUVOLUE OTO KEAL TOL HOG
EVOLLPEPEL KL KAVOLUE KAK oV ypopuun tov tonev (0mov speaviletal to
TEPLEYOUEVO TOV KEAL0V) Ko O1opBdvovpe avtd mov BEAOLLE.

IMo vo petagépovpe N var avTlypAYovLE TO TEPLEYOUEVO £VOG 1] TOAADV KEAMDV
dovigvovpe g €ENG @ EmAéyovpe to M ta ke wov BEhovpe (edv BEAovpe va
eMAEEOVLE TOAAG KEALD TOTE, KAVOLLE KAIK GTO TPAOTO KEM , KPOTAUE TOTNULEVO
T0 0ploTEPd TMANKTIPO TOL TOVIIKIOL KOl GUPOVLUE ®G TO KEAM TOV
EVOLLPEPOLACTE), OO TNV €VIOAN enelepyacio To ONADVOLLE Yo avVTLYpoen 1
OmoKoTmn, Kévouue KAMK o©T0 keAl mov BOéAovpe va aviypagovv 1M va
petamepBovV Kot amd TV VoA encEepyocio EMAEYOVE ETKOAANGT).

o va peraxwvnBovue péco oto excel ypnowwomolovpe o PeAdkio TOL
TAnKTporoyiov, To movtikt Kot TS paPdovg KOAGNE, To TANKTPO page up, page
down. Eqv 0éhovpe va mhpe 6€ CUYKEKPIUEVO KEM UTOPOVUE VO YPAWOLLE TNV
devBvvon tov otV Ypopuun T@V TOTOV Kol TaT®dvTag enter, vo petafodue kot
evBeiav oto keM mov {nTape.

Mo va avéopeudoovpe to TAGTOG HOG YPOUUNG 1 TO VYOG UG YPOLUUNG TOTE
TNYOIVOLLE TO TTOVTIKL Hog avdpeso ota ovopato twv othAov (A B C) 1 tov
ypoppmv (1 2 3). To movrtikt pog yivetol AentoOg 6TowpOc, TO KPATAUE TOTNUEVO
Kol GUPOLUE avAAOYQ.

AmofBnkedovpe v epyacio pag amd v evtoAn apyeio, amodnkevon wg.

Mo va popeomomcovpe emAéyovpe To KEAMA Kol amd Ty &vtoAn Mopon
emAgyovpe KeAd. Edm éxovpe v kaptéla ApOuog yio popeomoinon apdumy,
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™V Koptéha oTolylon Yy va KaBopicOLUE TPOCAVATOMGUO, OVAOITA®ON
KeWWEVOL (N o AEEN kAT amd TN GAAN) Kot GUYYOVELST KEAM®V ( TOAAG KEALHL
va yivouv éva). Me v koptéha mepiypappo  koabopilovpe oe mota keAd Oa
vdpyovv Ypoppés. (Ot ypappés mov PAETOVIE UTPOOTA HOG , OEV TUTOVOVTOL).
Edv 6élovpe vo popgomomcovpe ta ypAUpoTo pog (HeyoAvtepa, ypouo |
éviova K.A.T.) 10Te emAéyovpe Vv koptédla ['pappatocelpd, evod edv BEhovue
VoL YPOUOTICOVLE TO KEMA oG TOTE EMAEYOLLE TNV KopTéda Motifa.

* [ va dnuovpyncoovpe Eva TOmo EEKIVALE TAVTO LE TO =, SpOopETIKG To excel
ot ypayovupe Ba o ekAAPel o¢ Keipevo. Tovg TOTOVS OeV YPAPOLLE TOVS 1610VG
Tou¢ aplUoDg AL TG O1EVBVVGEIS TV KEMDV Tov Ppiokovtal ot apduoi.
[Mopdderypo : Eoto 10 TOPOKATO @OAAO TOV Excel

A B C

Eoto 611 ota kehd Al émg kot B4 éxovpe
Kkamolovg apBpovs. ®élovue oto kedi Cl 10
aBpotopa , oto C2 v dwwpopd tovg , 1o C3
70 YwopEVO ToVG Kot 610 C4 10 TAiKO TOVG.

1 5 2 =A1+B1 Ta ooppora ¢ aptBuNTIKNAG OV YPMGILOTOLEL
) 4 3 A2-B2 to excel givot ta :
=A2-B Lo % /
3 12 2 =A3*B3 979 9
4 10 5 =A4/B4 A dymon og dvvoun
5 10 5 =(A5+B5)/(A5-BS)
4
/ otp
Edv 8éhape oto keli CS5 va Un)bkoyicoupa 10 omov a o apfuog oto AS
Kot B o apBudg oto BS. / o-p

Tote oto kel CS ypagpovpe

= Xuvaptioelg tov Excel. Na to aBpoicpa givail n cuvéptnon SUM, yia tov péco
6po N AVERAGE, yw tov peyoivtepo 1 MAX kot ywo tov pukpdtepo n MIN.
Yvvtdocovion o¢ €€ng : =SUM(A1:AS) Bpickel to AOpoicpa twv aptOpadv mwov
Bpiokovton ota keAd and o Al g kKo to AS. I'pdpovpe dniadn : 10 = petd
10 OVOpO TNG GuvapTNoNG , TapEvOeoT , Kol pHésa oty Tapévheon To TPAOTO
€m¢ Kot to tehevtaio keM yia to omoio BEAovpe va voAoyiotetl To dBpooua .
To émg ypdoetar pe v :.

* =AVERAGE(A1:B3), Bpiokel tov péco 6po tov apBpmv mov Bpickovror ota
kema Al,A2,A3,B1,B2,B3. Mg tov 1010 tpdmo yphpovior Kol VTOAOUTEG
cuvaptioelg, MAX kot MIN.

= Me v ovtopatn Hopeomoinom UmopovUE v, OAEEOLUE ol ETOLUN
popeomoinom yw to dgdopéva pog, avapeco amd moAréc. EvioAn Mopon,
OLTOATN LOPPOTOINGT.

* [ va Kavovpe ypoapikn mapdotacn emiéyovpe to dgdopuéva pog (pe to ctrl
TATNUEVO EMIAEYOVUE U] GULVEYOUEVEG GTNAEG) KO TATAUE TO TANKTPO TOL
oonyov ypapnuitov. EmAéyovpe ypoapik mopdotocn Kol motdpe to KOvumi
TEAOC.
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» T va ta&ivopnoovpe €mAEYOVUE TO. OEOOUEVOL LLOG
Kol TaTdpe 10 TAKTPO TG avéovosag N g ebivovcag . 4 l n l ﬂ
taévounong. * iy 4

= Me 10 TAIKTPO UTOPOVUE €VKOAO KOL YPIyopo Vo
OLYY®VEVCOVE TOALA KeEMA poli.

1]

=  Edv 6éhovpe vo avENocovpEe 1 vo. LELWGOVUE T OEKOOKA
oe mapa TOAAG KeMd Tovtdypova, TOTE 0QOV  TO n o0
emAé€ovpe , motdpe ota mMAAKTpA TG avénong 1 g ¢ L0 4.0
pelmong deKOdIKAOV.

=  Me mv popeomoinon vad dpovg UTOPOVLE VO LOPPOTOGOVLE TO. OESOUEVA
LG GCOUPMVO, PLE KATO10 EpMTNUA TOV BEToVE EUEiC.

M‘DP(PGITDII]UI] 1] [#] DPDUQ
Opog 1
‘H T TOU Kehon hval j ||.,IE"|"I:I.\"\I:ITE|:II'| and j ‘IEI E
MpoEMITR AN T PopGp; noU
v oanAng:

Mg tqv ovvaptnon IF pmopodvpue va 0écovpe epatnpa. To epdTnpa £xel 60
anavtiosis. NAI woyverl To epotnpa 11 OXI dgv oy ver.

=IF(A1>=10;"I1IEPNAEI”’;”KOBETAI")
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Ol KYPIQTEPEY YXYNAPTHXEIYX TOY EXCEL

YYNOIITIKA
SUM : ITPOXOEXH
MAX : MEI'AAYTEPOX
MIN : MIKPOTEPOX
AVERAGE : MEXOX OPOX
COUNT : METPHTHX
ROUND : YXTPOITYAOIIOIHXH
IF : AOI'IKH XYNAPTHXH (ATTIO®AXHY)
ITAPAAEIT'MA
A B C D
1 12 4,3324 11121
2 2 5,5 13133
3
4

Edv 0éhovpe va Bpodpe , 6to ke D1 1o dBpoicpa tov kemov A1,A2,B1 ko B2
TOTE KAVOLLE £vEPYO TO KeEA D1 xon yphipovpe

=SUM(A1:B2)

Edv 0éhovpe va Bpodpe , 6to kedl D2 tov peyalvtepo tov keadv A1,A2,B1 kot B2
TOTE KAVOLUE €vEPYD TO KeEA D2 kou ypdipovpe

=MAX(A1:B2)

Edv 6éhovpe va Bpodpe , 6to kel D3 tov pukpotepo tov keMdv A1,A2,B1 ka1 B2
TOTE KAVOLLE €vEPYD TO KeA D3 kou ypdipovpe

=MIN(A1:B2)

Edv 0éhovpe va Bpodpe , 6to kehl D4 tov péco 6po towv kehwv A1,A2,B1 kot B2
TOTE KAVOLLE £vEPYD TO KEA D4 kou ypdipovpe

—AVERAGE(A1:B2)

Edv 0éhovpe , 010 keEM B4 va otpoyyvromomcovpe tov apBpd mov BpickeTor 610
keM B1, 101e kbvovpe evepyd to ke B4 kot ypdoovpe

=ROUND(B1;0) ( yiveron aképarog)

Edv 8éhovpe va petpriicovpe , oto keAl C4, mdcot apiBuoi vdpyovv ota ke Al,
A2, A3, Bl1, B2, B3, C1, C2 ko C3 101¢ kbvovpe evepyod to kel C4 kot yphpovpe
=COUNT(A1:C3)
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AYXKHXEIY EXCEL

NA EINIAYOOYN XTO EXCEL

Ol AXKHXEIX

1 EQY KAI 15

TOY IMNAPAPTHMATOX
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AYKHYH EXCEL 16

PIATPA
Otav €rovpe mOAAES Ypappés dedopévov 6° éva OUALO Tov excel, kKot Béhovpe va
OTTOLLOVAOCOVUE LEPIKES A0 QVTEC, TOTE Ypnoiomolovpe ta ¢idtpa. Ta eiktpa otV
ovoia glvar éva gpatnpa tpog to excel. Avdloya pe v amdvtnon, Hog Tapovctilet
KO TIG YPOUUES TTOL OVTIGTOLYOVV GTNV EPMTNON.

Ao Vv evioAn Agdopéva, emA&yovpe GIATPA KO LETA OVTOUATO QIATPO.

SoumAnpmote 010 excel, Tov TapakdTe Tivoka.

A/A | EIONYMO | ONOMA OAOZ I[TOAH THAE®QNO
1 [Tomdg Avdpéag MiuwoooAn 2 | Eboopog 111-222
2 Avopéov Muyding Xduov 1 Evocpog 222-333
3 ['empyiov Avva Kavapn 3 Nedmoin 333-444
4 Xafpiong ITétpog [Tagpov 22 Evocpog 444-555
100 Tacdyrlov IMévvng YovAiov 11 | Nedmon 999-888

Edv épovpe évav této10 peyddo mivaxa, kot BEAovpe va dovpe POVOV OVTOVG TTOL
pévovv otov Evoopo, 10te epapuolovpe avtopato @idtpo. Apod mpdta emAEEoLE
™mv TpAOT ypapp tov mivakd pog. Kotdomv dwAéyovpe v omin pe Bdon v
omoia Oa yivel n emioyn. Aniadn oto mapaderypo pog tnv otAn IIOAH.

| A w[ENONYMO »|ONOMA |AEYOYNIH *|MOAH  [THAEOOND v
1 ‘ng bpénc ‘Mwmﬁw ‘Eﬁﬁﬁw}g 1122

To amotédeopa eivar avtd mov PAémovpe. Na topovclactodv dSnioadn avtd tao
ovpPolra dimAa 6TOVG TITAOVG.
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AYKHYH EXCEL 17

2VYYOVELGN OAANAOYPOAOLOC

Mo vo dnpiovpyncete QOPLEG EMGTOADY, GAKEAOVG 1|  ETIKETEG AAANAOYpOQiag,
OLYYWOVEVETE €vol KOpLo £yypago pe €va apyeio mpoéhevong dedopévov. To apyeio
TPOEAEVONG OEOOUEVOV TIEPLEYEL TIG TANPOPOpieg mov eivor dlopopeTikég o€ Kabe
€KO0OMN €VOG GLYYWOVELUEVOL €YYPAPOV, O TO. OVOHOTA Kol Ol devhuvoels Tmv
TOPOANTTOV HoG eOpUaG emGTOAG. Mmopeite va avoiete po vmépyovsa mnym
dedoUEV@OV, VO YPNOIUOTOMGETE TO TPOSHOTIKO cag PiPAio devBbvoewy 1| ™ Alota
emapav tov Microsoft Outlook 1 Tov Schedule+ 1 va dnpovpynoete éva véo apyeio
npoélevong dedouévav oto Word, t Microsoft Access 1 To Microsoft Excel.

Mo va dnuovpynoete éva véo apyeio mpoéhevong dedopévav 1 va avoi&ete €va
VRLAPYOV, EMAEETE TNV EVIOA] ZVyY®VELGN aAANAoypapiag amd to pevod Epyoieia
Kot KvTe KAIK 610 Kovpumi Ay dedopévav.

Mmnopeite vo  SOHOPPADOCETE KOl VO  EKTUMMGCETE ETIKETEG  AAANAOYpapiag,
YPNOLOTOIDVTOS TNV EVIOAT ZVYXDOVELCT OAANAOYPOQias. APoy O0HOPPAOCETE TO
KOplo £yypago kot to apyeio mpoélevong dedopévav, cuyxwveHoTE Ta dVO £YYpaQa,
Y0 VoL SNUOVPYNGETE ETIKETEG OAANAOYPAPIOG, KAPTELEG e OvOUATO KOt KAOE £100VG
eTIKéTEG. Mmopeite vo YPNOYLOTOUMCETE TO VIAPYXOVTO UEYEDN ETIKETOV 1 Vv
INpovpyncete TPocsapuocuéveg etikéteg. O “Oomydg eTiKeT®V”’ UmOpel vo GoOg
BonOnoer ot dnmuovpyla etiketdv oAAnroypagioc. ' va avoiere tov 0dnyo,
emA&Ete TV €vioAn Anpovpyia amd 10 pevod Apyelo Kol KAVTE KMK GTNV KOPTEAL
Emotoréc & Dak.

To Word pmopet avtdpota vo gleoydyst, va TomofeToEL Kol VO EKTUTOCEL OVOLLOTO
Kol dlevduvoelg oe pakélove. o Tig TANpoeopieg TOv APOPOVY TOVG TOPOANTTES
umopeite, €ite va YpNGLOTOMGETE £va, LIAPYOV apyeio Tpoéhevong dedopévmy gite
va ompovpyncete €vo véo. Otav Slopopeodvete t0 KOPLO £Yypopo G GEPAGS
eokéAwV, pumopeite va opicete to péyeBog tov paxélov, ) Béon ¢ devBvvong Ko
TOV TPOTO TPOPOOOGiNg TV PaKEA®MY 6ToV ekTLTTOTH. O “Odnydc PoakéAov” pmopet
va 6og fondncet ot dnuovpyio paxérlmv pe drevBiveoels. o va avoiEete tov 0dnyo,
emAé€te TV evtoA Anovpyio and 10 pevod Apyelo kot kKaTOmy KAvte KAMK otV
Kaptéha Emotorés & Pa&. Otav dnuiovpyeite por @Oppo. ETGTOANG, TO KVUPLO
Eyypopo mepPIEEl Kelpevo, oTiln, SoTAIATO, YPOEIKA Kot GAAEG TANPOQOPIES TOL
Bélete va etvon 1d1eg og KABe POppa emotoAng. Katomy gicdyete 610 KOpLo Eyypamo
€101KEG 00MYieg, Ta media cLuyy®VELONS OTTMG ovoudlovtal, Ol 0moieg VITOJEIKVHOLY
010 Word mob vo EKTUTOCEL TIG SLOPOPETIKES TANPOPOPies, TIg omoieg Ba mhpel amd
T0 apyeio mpoédevong dedopEvmv. OTav cuyY®VELETE TO KUPLO EYYPAPO LE TO OPYEL0
nmpoéhevone dedouévav, to Word oavtikabiotd to media cvyydvevong HE TIG
KatdAnAeg mAnpoeopieg amd to apyeio mpoérevong dedopévov. O “Oonydg
emMoToMC” umopel va oag fondnoetl omn onpovpyia g eOpHog emotone. o va
avoi&ete Tov 00Nyo, emhéSte v eviod] Anpovpyio and o pevod Apyeio kot Kavte
KMk otV koptéha Emotorés & Dak.

Emuéieio onueiwocwv : Iyvatiaons ©. T1IE 19 -9-



EPTAXTHPIO TIAHPO®OPIKHY 1 YEK - 1°° TEE EYOXMOY OEXYXAAONIKHX

| | Epyahsio Mvakag Dopofupo BorBag
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TO IMPOT'PAMMA
INTERNET EXPLORER

Amo Vv evtoAn IlpoPolrr, T'poppéc epyoreiov, toexkapovpe v [papun
AtevBbvoewv Kot ta Baoukd kovpmid (Yo va givort avotrytéc HmpooTtd Hag).

Ymv ypouun oevbovoemv ypdeovpe v o1ebBuvorn G 16TOGEAIDNS TOv
O0élovpe va petofooue  my. www.in.gr, www.sch.gr, www.ypepth.gr,
www.flash.or, www.edra.gr, www.e-go.or, K.A.TT.

Ortav 1o movtikt pag yiveton xepdkt, T0Te onuaivel, 0Tt vIdpyel deopnog (VITEP
oUVOEDT)) Tov pog odnyel | oe GAAO onueio TG 10TOGEAIdD PG N o€ GAAN
otocerida . IInyaivovtag otnv véa 1ot0ceAidn pmopovpe va Eavayvpicovpe
mio®w (oTNV TPONYOVUEVN 10TOGEADN ONAdY|), He To TAnKTpo TIIEQ oamd v
ypapp Tov epyoieiov Baowkd kovpmid. Me 1o minktpo EMITPOZ mnyaivovpe
OTNV VEQ 16TOGEAISN (G TV TOL TNYAUE OTOV TO TOVTIKL LOG EYIVE YEPAKL).
Edv 6éhovpe vo petafodue oe pia 1otocerida, pécm deopol (to movtikt pog
YePAKL), aAAd OEAOLLE VO LITAPYEL OVOLYTY] UITPOCTA LG KOl 1 VEQ KOt 1] oA
16T0GeAdA, TOTE TATANE TO OeEL TANKTPO TOL TOVTIKIOD (EMAVED GTOV OEGHO) KO
petd dvorypa oe véo mopdvpo.

Edv 6éhovpe ohdKAnpn 1 1otocerida vo amobnkevtel otov H/Y pog tote amd
Vv evtol Apyeio divoupe amofnkevon wg. Opilovpe Tov Pakero amobnkevong
Kot 7o Ovopa pe To omoio o amoBnkevdel ) 1otocerida pog kot watdue To OK.
Edv Béhovpe va amoBnkevocovpe éva TR TOV KEWEVOL TNG 1GTOCEAIDOG GTOV
H/Y pog, tote 10 emhéyovpe, amd NV VIO eneiepyacic, TO SNAMGVOLUE Yo
avTypoeY, ovolyovue éva mpoypaupo encsepyaciog keyévov (m.y. Word) ko
amd TNV eVtoAn enelepyacio EMAEYOVLE EMKOAANOT).

Edv 0élovpe vo amoBnkevocovpe o eotoypaio g otoceridag otov H/Y
pog, t0te kbvovpe 0efl KMk mhve otV QOTOYpaQio. Kol EMAEYOLUE
amofnKevon ®c. (1 TNV AVTIYPAPOLLLE OTIMG Kol TO KEIUEVO).

Edv 6éhovpe va amobnredoovpe v dievbuvon g 1otoceridog otov H/Y pog,
totE amod TV evtoAn Ayoammuéva, emAéyovue IlposOnkn ota ayammuéva. Avtod
T0 Kavoupe d0TL, €qv BEAovpe va Eavamdpe 6TV GLYKEKPIUEVT 1GTOGEADO Vo
unv Eavaypayoovpe oty ypouun dtevbovoewmv v dievbouvon g, oAld and To
ayomnpéva vo emAEEOVE (KAVOVTaG KALK), TNV d1eBvuvon TG 16TOGEAISOC.

Edv wéyvoope minpogopieg ywpig va yvopilovpe cuykekppéveg devbiovoetg
TOTE EMAEYOLE KATOA TOAT, 0O OOV UTOPOVLE VO OPYIGOVLLE TNV (xvaCnmcm
HLOLG. Yndpyovv OepoTIKES TOAEG {0 n

www.in.gr, www.flash.gr, www.tnn.gr, www.ert. gr,
www.teach.gr, www.startpage.gr, www.diadiktyo.net.,

WWW.e-g0.gr, WWWw.pontos.gr, www.asep.gr,
www.kyvernisi.gr, www.kep.gr, www.kep.gov.gr,
www.oeek.gr, www.gunet.gr, www.eap.gr, www.neo.gr,
K.;\V.n.
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2’ avTég TIG TOAEG Umopove va yhEovpe yia To Bépa pag péso and Tov yeviKd
KOTAAOYO Kol mnyoivoviag mpog to 0épa mov pog evolapépet (To movtikt pog
YEPAKL).

Edv map’ Olo avtd dev Ppovue tv mAnpogopion mov oavolntodpe TtoHTE
KATOQEVLYOLUE OTIG pUNyoveG avalntnong. Ymapyovv moAAES Kol KOAES UNYOvEG
avalfmonc. Kdabe kain moin éxel kar por unyavn avalitnone. Ymapyovv Kot
avtovoueg pnyavég ovalntmong edinvikég kot Eéveg. Ot koAvtepeg eivar :
www.google.com, www.pop.gr, www.yahoo.com «K.A.M. (ZTIG UNYavEG
avalnmong yphoovpe v AEEN N TNV TPOTACT] TOL YEAXVOVUE KOl TOTAUE
avaltnon. Mog mapovcialel éva mAn0o¢ 16ToceAd®Y , 6oL N KAOE o TOVG
nePEXEL TNV AEEN 1| TNV TPATAGT TOV YAYVOLLLE).

e-mail pe web interface

O gukoAdTEPOC TPOTOG YO VO ATOKTGOVUE dmPEAV devBuven NAEKTPOVIKO
tayvopopeiov givon omd to : www.freemail.gr, www.mail.gr, gr.yahoo.com . To
freemail eivan o amhovotepo. Emiong 6’ avtd divovpe kot ta Atydtepa ototyeia.
Atvovpe povo to dvopa xpnotn Kot tov kmotkd. Ovoua ypnotn ivor to ovopa
pe 1o omoio Oa pog kataywpnbei m OevBuvon tov e-mail. TMapdaderypo
kostaw(@freemail.gr, ltee-evosm@freemail.gr kA.mw. O Kwodwog eivar €va
GUVOAO YPOUUATOV Kol aplBudv Tov yvopilovpe povo gueic, €161 MOTE KOvelg
GAAog vo punv umopel va det v aAAnioypagio pog. Eyxovroag dievbBuvon
NAEKTPOVIKOD TOyLOPOUEIOL pmOpoVUE VO OTEAVOLUE Kot vo. Aapfdavovpe
ypappoto (dnAadr, miektpovikeég mAnpogopiec). Emiong oamd v emioyn
CUVIUUEVE , UTTOPOVUE VO oTEIAOVUE €KTOG amd kelpevo ( TO YpAUUa Hog) Kot
oAOKANpa apyeia.

Mmnopovpe vo ookt GoVUE S1ELOVLVOT NAEKTPOVIKOD TaYLOPOUEIOL Kol 0o
www.in.gr . And TV Kevipwkn ocelda emidéyovpe To in.mail, koTOMTYV TO
eYYPOQEiTE Kol TAA gyypopeite. Ztnv ceMoa mov wnyaivovpe pog {ntaet Alya
TPOCOTIKA  otolyelo  (ta.  omoion kol  Ta  ovpuminpavoovpe).  Dvowd
CUUTANPAOVOLLE Kot TO GVOUOL ¥pNoTn Kot Tov kmotkd. Eqv Olo mave koid
&yovpe amoktnoet e-mail. Kébe popd yio va mdpovpe v aAinioypaeio pog M
va oteilovpe Ba Tyaivovpe 6to www.in.gr, Kot amd ekel Oo emAgyovpe in.mail.
®a divovpe To Gvopa XpNoTN Kot Tov Kodko kot Oa eipaote éTolpot yio e-mail.

Ta croiycio. mov TPETEL VO COUTANP D COVUE , TO. PAETTOVUE TOPAKATO &

Emuélera onueiwoewv : Iyvaticons ©. 11E 19 -12-



EPTAXTHPIO TIAHPO®OPIKHY 1 YEK - 1°° TEE EYOXMOY OEXYXAAONIKHX

({U.gr Eyypagn péAouc

in.gr > Ynnpeoieg To
EFTPA®H MEAOYZ AQPEAN

Evypaon | Forum |_Chat | inMail | HugpoAd

KaTaxwpioTe Ta NapakaTw NMpoowrnika odag oToIXEida.
Katoniv naTtrnoTe SUvExEld yia va ouvexioeTe Tnv diadikaaoia.

lMapakaAoUue, oTa enoueva Tpia nedia, xpnoiLornoINoTE XapaKTNPEG [HOVO
AaTivikou aAgapntou (AyyAika),
XWPIC KEVA Kal oUuuBoAa.
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Kwdikog (Password)

*

EniBeBaimoTe KWIIKO

*

Ovopua

*

EniBeTo

0d80¢

*

Api16pog

*

RN

*

MoAn

W

T.K. * (n.x. 12345 kai ol 123 45)

TnAépwvo

*

'ETOG YEVVNONG

11

EnayyeApa

Snueiwon: Ta nedia nou unodnAwvovTal e aoTepioko (*) €ival uNnoxPewTIKA.
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XPHXIMEX AIEYOYNXEIX IXTOXEAIAQN

ITYvAeg

WWWw.in.gr www.flash.er WWW.E-20.9r
www.tnn.gr www.diadiktyo.net Www.ert.gr
Exnawdgvtikég IToreg

www.teach.or www.edra.gr www.daskalos.er
Mnyavég avalntiong

WWW.POp.gr www.vahoo.com WWW.google.com

Aopeav e-mail

www.freemail.or www.mail.or www.vahoo.gr
WWWw.in.gr

Xyohieio

www.ypepth.or www.sch.gr WWW.DI1-scools.gr
Kparog

http://www.parliament.gr/  http://www.infosociety.gr  http://www.kyvernisi.er/

AIEYOYNXH THX IXTOXEAIAAX
TOY EPTAXTHPIOY
IHAHPO®OPIKHX

http://1tee-evosm.thess.sch.gr/lab/
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AXKHXEIYX INTERNET

N —

. Na Bpeite to e-mail Tov 'EAlnva ITpwBumovpyov
. Na onuovpynocete éyypagpo oto word pe évopa TEE-YT'EIAY, 1o

omoio Oa meplEyel KelEVO KOl EIKOVEG GYETIKA LE TNV POITNOT 6T
TEE , 11¢ e101kdtnTEG Ko o poldnpoto tov topéa vyeiog K.A.m

. Na Bpeite 116 Baoeg eioayoyng ota TEI and ta TEE kot va Tig

katefacete otov HY cag

Na onovpynoete &yypago oto word pe ovouo ZITOYAEZX, to
omoio Ba mepiéyel keipevo ko 1KOVEG amd dAPOPES 16TOGEAIDES
oxetika pe ta tunuota tov AEI kot TEI mov oyetiCovror pe v
ewwomra  ococ. ( Bpepoxopiog, latpikav epyaocmmpiov,
NoomnAevtiknig K.A.1T.)

. Na Bpeite v devbvvon tov EAAnvikov Avowktod Toavemiotnuiov

(EAII) xou va. tnv mpocBécete ota ayomnuéval.

. Na Bpeite oto EAIIL 611 €xel oyéon pe lotpikéc omovdég kol va

dNovpynoete avtiotoryo apyeio oto word.

Noa dnpiovpynoete Eyypago oto word pe ovopa apyeiov to enibeto
coc. To apyeio avtd Ba 1o amobnkedoete oty dwokéta. Oa
TEPLEYEL KEIUEVO KOl EIKOVES OO OIAPOPES IGTOCEMOES TYETIKA UE
mv ZAKYNGOO ( Eevodoyeia, Mvnueia, [1oAelg, Apyororoyikong
Y®povg KA. ). OLo 10 €yypao va givon 2 ceMOmV mepimov kot
VO, TEPLEYEL 2 EIKOVEG,.

. Na dnmovpynoete &yypagpo oto word pe 6vopa AYTOKINHTA,

10 0omoio Ba mEPLEYEL KEIUEVO KO EIKOVEG OO O1APOPES 1GTOCEAIDES
OYETIKA UE OTOKIVNTO UG GUYKEKPIUEVNG ETALPEING TTOV £6¢€lC Oal
EMAEEETE.
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AHMIOYPI'TA IXTOXEAIAAYX ME TO
IHPOT'PAMMA WORD

= Ortav 0éAo va Eekiviiom pia véa epyacia, TOTE amd TV VoA Apyeio (tov
word), emA&ym dnuovpyio, 10TOGEAMOA.

=  Muw gpyacio mov v £xm 101 ETIAEEL 6TO Word, Umop® va TV omodnkedow
(amd TV evtoAn, apyeio, amodnkevon wg), e TOTO 1GTOGEAIDAG.

= Kot otig 000 meputtdoetg to word, dnpiovpyet apyeia tov Internet Explorer.
Etvon dnhaon apyeio mov extedovvtan pe to mpdypappo Internet Explorer.

= Edv 0l va eneEepyactd £va 10 vtapyov apyeio tov IE, 10te KAvem de&l KAk
EMAV® TOL KO EMALY® eneEePyaciaL.

= Ortav 0ého and éva apyeio va petafaive 6 Eva dAlo apyeio TOTE dMovVPY®
deoo (vép ovuvdeon).

Aiya A0y1o. y1a. TOVE OECHOVC

AEXMOI

Otav 6° éva keipevo vdpyet po AEEN TOv KEWWEVODL, 1] OTTOT0L OIS TTOPOTEUTEL
o’ éva AALO Keipevo, TOTE AEPE OTL EXOVUE VTEPKELNEVO.

Edv ta apyeio pag mepiéyovv Kot €KOVES, NYOLS KA tOTe AEpE OTL €xovpe
VAEPUEGO.

O1 AéEeig M ekdveg avtég Aéyovian deopoi. Eqv Béhovpe va Eyovpe decprovg
péca 6’ éva keipevo (apyeio ) Tt OMNUIOVPYOVUE TOVG GEMOOIEIKTES,

H Loyum tov ecudV Kuplopyel 6ToV YHOPO TV LIGTOGEAIdMV.

Anpovpyio deopov.
Enéym v AéEn N v €kdva Kol omd TNV EVIOAN ELG0Y®YN EKTEA® TNV EMAOYN

deopog. Katomv amd v avalimnon , yayveo 1o apyelo mov pe evOlaQpEPEL Vo
oLVOEc®, TO EMAEY® KL ot OK.

Hopaderypo

Avoi&te to word Kot YpayTe TO TOPAKATO KEILEVO :

H gnavactoon tov 1821

To 1821 apyoe o Eeonkopog tov EAMvov gvavtiov g Tovpkikng okiaprag.
Kvpiapyn popen rav o Oc6ompog Korokotpovng. IléBave oe nhkia 73 eT1®v
oTic 4 DePpovapiov 1843. I'evviOnke oto ywp1d Awumofior Tng Apkadiac.

Amobnkevote to pe d6vopa APXIKO.
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Avoi&te éva véo apyeio kol YpAYTE TO TOPAKAT® KEIPEVO :

BIOI'PA®IA 0. KOAOKOTPQNH
Ipayte 5 ypappés keipevo, oxetikd pe 1o BEpa.
AmofBnkevote to pe 6vopo BIOTPADIA

Oélovpe n AéEN Korokotpmvng tov apyeiov APXIKO va pog mapoanéunel 6to apyeio
BIOI'PA®DIA.

Emiléyoope v AéEn Kolokotpdvng kot amd Tnv €VIOAN, €160Y®YN EMAEYOVLUE
deopdg (vmép ovvoeon). Koatdmv avalnmmon apyeiov kot Ppickovpe to apyeio
BIOT'PA®IA. TTatdpe OK ko petd mai OK.

AokKnon onuiovpylog ogocpuov

Anpovpyeiote apyeio Tov word dvopa WORDI. To apyeio Ba mepiéyet keipevo pong
TOLAGYLOTOV GEADNG Kol OVO EIKOVEC.

Anovpyeiote apyeio tov excel 6vopo EXCELL. To apysio Ba mepiéyet 5 apBpovg ,
TO AOPOIGLA TOVG Kol TO GVOUA GOC.

Anmovpyeiote apyeio Zaypagkng pe ovopa ZOQI'PA®IAL. To apyeio pa Coypapid
OKNG EMAOYNC.

Anuovpyeiote topa 1o apyeio ETITAOI'H oto word. I'pdyte a0 mapakdto :

TA APXEIA MOY

1. KEIMENO

2. AOI'IETIKO ®YAAO

, E52

Ov Aé€eig KEIMENO ot AOIETIKO ®YAAO vo yivouv odecuoi mov va
naparnéunovy ota apyxeic WORDI kot EXCEL1 avtictouyo.

To 10 va yivet koar ywoo v €kdéva n omoion Ba pog ocvvoéel pe 1o apyeio
ZQI'PADIAL.

Edv ta apyeio EITIAOI'H, WORD1, EXCELI1, ZOI'PA®IA1 ta arobnkedoovpe wg
10TOGEAIDEC, TOTE £YOVUE ONUIOVPYNOEL L TOAAY OTAN 1GTOGEAIDO, OITOTEAOVUEVN
and 4 apyeio.

To npmdto apyeio npénet va ovopdleton index.htm , ko etvon ovtd OV AVOiyel LOALG O
YPNOTNG TANKTPOAOYNGEL TNV O1e¥BVVGT| pog otov IE.

Emuélera onueiwoewv : Iyvaticons ©. 11E 19 -17-



EPTAXTHPIO TIAHPO®OPIKHY 1 YEK - 1°° TEE EYOXMOY OEXYXAAONIKHX

AXKHYXH

AHMIOYPTIA IZTOXEAIAAY TOY EIXOAEIOY MAX
(TIOAAH ATIAH)

APXIKH SEAIAA A’ TAEH
1. Ol MAGHTEX AM1
2. Ol KAGHIHTEX ~
3. Ol TOMEIX Ol MA®HTEZ AM?2
4. TO TMHMA\MASY /
A’ TAEH AY1
‘ B’ TAZH \ KA
o1 I’ TAZH
KA®HIHTEE \
B’ TAZH
BM
Ol TOMEIZ
BY
TOY
\ /
SXOAEIOY BBp
TO TMHMA MAX
KA.
MA®HTEZ
I TAZH
™M
Iy
I'BIBE
KA
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BIBAIOI' PA®DIA

Eqappoyéc ITinpogopwknc Yroroyrwotov A’, B’/I” Eviaiov
Avkeiov

Eq@appoyéc Hiektpovikov Ymoroyiotdv o’ T€0)L0G , A’ T4EN
Hiektporoyikov topéa TEE

Xpiion H/'Y EXCEL, B’ 16&n, Topéa Owovopiog Awiknong TEE

Awyeipron IIAnpogoprov ko Emkowaovieg, Evotnrta 7. Oonyog
emroyiog Yo 1o oirimpo ECDL, ekdooeic KAEIAAPIOMOX

Yyeoroopnog oehio®wv INTERNET, o e0kolog TpOmOS EKOOGELS
AIAYAOX
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IHAPAPTHMA

AXKHXEIX

EXCEL
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